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06 ymeepaicoenuu
AOMUHUCMPAMUBHO20 Pe2laMeHmda
npedoCcmasienuss MyHUYUNaIbHOU
yenyeu « Opeanuzayus omovixa u
0300po6neHUs: 0emell 8 KAHUKYVISIPHOE
8peMsLy

B cootrBerctBun ¢ ®enepansHbiM 3akoHOM OT 27.07.2010r. Ne 210-®3 «O6
OpraHu3allid MPEJOCTABICHHUS TOCYAAPCTBEHHBIX W  MYHHUUUIAIBHBIX  YCIYI»,
pacniopsbkeHreM aaMuHucTpanuu Brmamumupckoit obnactu ot 21.07.2021r. Ne 550-p
«O0 yTBEp>KIEHUU TEPEeYHsI MAaCCOBBIX COLMAIBLHO 3HAYUMBIX TOCYJAPCTBEHHBIX H
MYHUIIUNIATBHBIX YCIYr BO Bragumupckoil o0iacTd ¥ BHECEHHMM W3MEHEHUW B
pacniopspbkenre anMuauctpanuu odnactu ot 13.04.2021r. Ne 296-p», pacnopshkeHueM
JlenapramenTta oOpa3oBanus Bmamumupckonr obmactu ot 10.08.2022r. Ne 736 «O06
YTBEPKIAECHUH  MOJEJIBbHOTO  aAMUHUCTPATHUBHOTO  PEIVIAMEHTa  IPEIOCTaBICHUS
MyHULHMNAIBHON yciuyru «OpraHus3anus OTObIXa W O3I0pPOBJIEHUS JIETEN B
KAHHUKYJIIPHOE BPEMS» MO C T a4 H O B JI A 10:

1. YTBepauTh aAMUHUCTPATUBHBIN PETJIAMEHT MPEJOCTaBICHUS MYHULIMTIATBHOMN
yeiyru «OpraHuzanusi OTIbIXa U O3/I0pPOBJICHUS JI€Ted B KaHUKYJISIPHOE BpEMs» B
pPEAAKIUU COTJACHO MPUIIOKEHUIO K JAHHOMY MTOCTAHOBJICHUIO.

2. IloctanoBnenne agmMmuaucTpaunu Kosposckoro paitona ot 03.12.2021r. Ne 488
MPU3HATh YTPATUBIIUM CHUITY.

3. KoHTponb uCHOTHEHUS HACTOSIIETO TIMOCTAHOBJICHUS BO3JIOXKUTH HAa
HaYaJIbHHUKA yMPaBIICHUs 00pa3oBaHus agMuHUCTpari KoBpoBCcKOTo paiioHa.

4. Hacrosimiee MOCTaHOBJICHHUE TOJJICKHUT OIYOJIMKOBAHUIO B OQPUIIHATHHOM
uHpopmarmonHoMm OroiereHe «BectHuk KoBpoBCKOro paifoHa» W pa3MEIIEHHIO Ha
calTe aAMUHUCTPALNU parloHa.

5. IlocTaHoBiI€HKE BCTYIAET B CHIIY CO JHS €0 OPUIIMATIBHOTO OITyOJIUKOBaHUSI.

I'nmaBa anmunucTpanuu KoBpoBckoro paiiona B.B. Ckopoxo10B



[Tpunoxenue
K IIOCTAHOBJICHUIO

agmuHucTpauu KoBpoBckoro paitona
ot 27.10.2022 No 524

AJIMUHUCTPATUBHBIA PETJIAMEHT NPEJOCTABJIEHUSA
MYHUIUIIAJIBHOM YCJIYTH
«OPITAHU3ALIUSA OTJBIXA U O3JIOPOBJIEHUSA JIETEH B
KAHUKYJIAPHOE BPEMS»

1. O0mue mojaoKeHus
IIpeameT peryjaiupoBaHusi ATMAHUCTPATHBHOTO pPerjaMeHTa

1.1. AIMUHHUCTPATHUBHBIM periiaMeHT IO MPEJIOCTaBICHUIO MYHHUIIUIIAIbLHOMN
yciyru «OpraHu3anus OTAbIXa U O3JI0OPOBJICHUS JE€TE B KAHUKYJISIPHOE BPEMSI»
(manmee - MyHUIUMNAaJdbHAs yciyra) pa3paboTaH B IIE€JSX MOBBIIIEHUS KauyecTBa U
JOCTYITHOCTA NPEAOCTABICHUS MYHULMIIAJbHOW YCIYTH, ONPEAECNSieT CTaHAapT,
CPOKM U TMOCJIEI0BATEILHOCTh JEHCTBUN (aJIMUHUCTPATUBHBIX MPOUEAYpP) MpPHU
OCYILIECTBIICHUY MOJTHOMOYMI MO €€ MPETOCTABICHHUIO.

1.2. TlpeaMeTOoM peryaupoBaHUs aIMUHUCTPATHBHOTO PETJIAMEHTA SBIISIOTCS
OTHOIIEHUS, BO3HUKAIONIME MEXAYy aaMuHuctpauueinr KoBpoBCKOro paiioHa
Bnagumupckoil o0nactu U 3asiBUTENISIMM HA MOJy4YE€HHE MYHUIMNAIBHOWU YCIyrd
MIPpU OPEAOCTABICHUU MYHUIIUTIAIBHOW YCIYTH.

1.3.3asgBuTensAMU, HMCIOIIMMHU TIPaBO Ha TMOJy4YEeHHE MYHHUIUIIAIbHOMN
YCIYyTH, SBISIIOTCS — paboTamomKue  POJAUTENH  (3aKOHHBIC  IPEJACTABHUTEIIN)
HECOBEPIIIEHHOJIETHETO B Bo3pacTe OT 6,5 no 17 ner, 3aperucTpupoBaHHOTO Ha
tepputopur KoBpoBCKOTo paiioHa.

OT uMeHHU 3asBUTE]EH MOTYT BBICTYNATh MPEACTABUTEIN (U3MYSCKUX JIMII,
MMEIOIIME TAaKOE MPaBO B CUJIY HAAECIECHUS UX COOTBETCTBYIOIIMMH MOJHOMOYUAMHU
B MOPSAJKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickont denepanuuu.

TpeGoBaHus K NOPAAKY HH(POPMHUPOBAHMS O NPEIOCTABJICHUHN
MYHHUULHMNAJBHON YCIYTH

1.4. Undopmanuss o0 yciayre MOXKET OBbITh MOJydeHa HEMOCPEICTBEHHO B
noMenieHun anmuHuctpanun KoBpoBckoro paiiona Bmagummupckoit o6riactw,
YIOJHOMOYEHHOI'0 Ha OPraHMU3alMI0 OTAbIXa JAETEe M WX 03J0pOBJIEHHE (Hanee -
YonHOMOYEHHBIN OpraH), Ha MH()OPMAlMOHHBIX CTEHJIaX, Ha JIMYHOM IIpUeMe, C
UCIIOJIb30BAHUEM CpEJICTB Tele(pOHHOM CBs3M, Ha OQUIHATBHBIX calTax
VYnpasnenuss oOpa3oBaHus B HHPOPMALUOHHO-TEIEKOMMYHUKAI[MOHHONW CETH
«utepuer» (manee - cetb HMHTEepHET), NyTeM HalpaBiICHHUS MNHUCbMEHHOIO
oOpalieHusi, B TOM 4uciie B popme 3JIEKTPOHHOrO JOKYMEHTA C MCIOJIb30BAHUEM



MH(POPMALIMOHHO- TEIIEKOMMYHUKAIIMOHHBIX CETEH 0OIIero mojab30BaHus, BKIKOYas
denepanbHyl0 TOCYIapCTBEHHYIO HH(GOPMAIMOHHYIO cucTeMy «EauHbI mopraln
roCyJapCTBEHHBIX W MYHHIUNAIbHBIX ycayr (pynkuuii)» (mamee - EIT'Y)
(www.gosuslugi.ru).

1.5. HudopmupoBanue OCymeCTBISIETCS MO BOMPOCaM, KaCarOIIUMCS:

CIoCcO00B MOJauy 3asiBIICHUS O MPEA0CTABICHUN MYHUIIUTIATBHON yCIyTH;

aapecoB YTMOJHOMOYEHHOTO OpraHa ¥ MHOTO(DYHKIIMOHAIBHBIX IICHTPOB,
oOparieHre B KOTOPhIe HEOOXOIUMO JUIS IPEIOCTABICHUS MYHUIIUIIATBHON yCIyTH;

CIIpaBOYHON HWHPOpMAIUK 0 paboTe YTOJTHOMOYEHHOTO OpPraHa;

JTOKYMEHTOB, HEOOXOAUMBIX JJIsI MPEIOCTABICHUS MYyHUITUTIATIBHON yCIyTH U
YCIYT, KOTOPBIE ABJSAIOTCS HEOOXOAUMBIMU U 00s13aTEIbHBIMU JIJISI IPEIO0CTABICHUS
MYHHUIUTIATBHON YCIIYTH;

MOpsJIKa U CPOKOB IIPEIOCTABICHUS MYHUIIUTIAIIBHON YCIyTH;

nopsiIka TOJNyYEeHHUS CBEJCHUH O XOJE€ pPAcCMOTPEHHUsI 3asBJICHUS O
NPEIOCTaBICHUM MYHHUIIUNAJIBHOM YCIYTM M O pe3yjbTaTax IMpeloCTaBIeHUs
MYHHUIUIIATBHON YCIIYTH;

10 BOTIPOCaM MPEIOCTABICHUS YCIYT, KOTOPBIE SBISIOTCS HEOOXOIMMBIMHA U
00s13aTEeNbHBIMU JIJIS TIPEOCTABICHHS MYHUIIUTIATBHON yCIyTH;

nopsiika  J0CylneOHOro (BHecynneOHOro)  oOKajoBaHUS  JCUCTBUU
(6e3meiicTBUSI) MOMMKHOCTHBIX JIMI, W TNPUHUMACMBIX WMH pEOICHUH TpH
MPEIOCTaBICHUY MYHUIIMTIATBHOW yCIyTH.

[Tonyyenne wHpOpManuM MO BOMPOCAM MPEAOCTABICHUS MYHHUIIUIIATIBHON
YCAYTH W YCAYT, KOTOPHIE SBJSIOTCS HEOOXOAUMBIMH M 00S3aTEIbHBIMHU IS
MPEIOCTaBICHUS MyHUIIMTIAIBHON YCIYTH, OCYIIECTBIAETCS OECIIaTHO.

1.6. Tlpu yctHom oOpameHun 3asBuTeNs (JIUYHO UM 1O TeneoHy)
JOTKHOCTHOE JUTI0 YNOJIHOMOYEHHOTO oprasa, pabOTHUK
MHOTO(DYHKIITMOHAJIBHOTO  I[EHTpa,  OCYHIECTBISIONIMNA  KOHCYJIbTUPOBAHUE,
mOJApOOHO U B BEXJIUBOUM (KOPpeKkTHOH) dhopMe MHPOPMUPYET OOPATUBIIETOCS IO
UHTEPECYIOIIUM BOTIPOCAM.

OTtBeT Ha TeledOHHBIM 3BOHOK [OJDKEH HAYWHATBCSA C WHPOPMAIMU O
HAaMMEHOBAaHWHU OpraHa, B KOTOPBIM ITO3BOHWI 3asBUTEIb, (aMUIUHA, HUMCHHU,
oT4yecTBa (MOCJIEAHEE - NMPU HAJIWYHMHM) U JOJHKHOCTH CIICIUANIMCTA, MPUHSIBIICTO
Tene(OHHBIN 3BOHOK.

Ecnmu  noJokHOCTHOE MO YIIOJJHOMOYEHHOIO  OpraHa HE  MOXKeET
CaMOCTOSITEJILHO JaTh OTBET, TEJC(HOHHBIM 3BOHOK JOJDKEH OBITH IepeaapecoBaH
(mepeBeieH) Ha IPyroe MNOJHDKHOCTHOE JIMIO WIIH JK€ 00OpaTUBIIEMYCS JUIY JOJDKEH
ObITh CcOOOILIEH Tene(OHHBIH HOMEpP, MO KOTOPOMY MOXKHO OyAeT MOJYy4YUTh
HEOOXO0UMYI0 HH(POPMAITHIO.

Ecnu monroroBka otrBera  TpeOyeT  MPOJOKUTEIBHOTO  BPEMEHH,
JOKHOCTHOE JIMIIO TpejjiaraeT 3asBUTENI0 OJWH U3 CICIYIOIIUX BapUAHTOB
JaJTbHEUIINX AEUCTBUM:

M3JI0KUTH O0OpalleHEe B MHCbMEHHOU hopMme;

Ha3HAYMUTH JIPYroe BpeMs 1Jisi KOHCYJIbTaIUH.

JIOMKHOCTHOE JHUIIO0 YTOJHOMOYEHHOrO OpraHa HE BIPaBE OCYIIECTBISATH
WHPOPMHUPOBAHUE, BBIXOJSIIEEC 3a pPaMKW CTAHAAPTHBIX MPOUEAYpP U YCIOBHUU



http://www.gosuslugi.ru/

MPENOCTABICHUS MYHHUUNAJIbHONW YCIYTH, U BIUSIONIEE NMPSMO HJIM KOCBEHHO Ha
MPUHUMAEMOE PEIICHHUE.

[IponomxkuTenbHOCTh UHPOPMUPOBAHUS 110 TesedOHY HE JIOJKHA MPEBBIIIATH
10 MmunyT.

NubopMupoBaHUEe OCYIIECTBISECTCS B COOTBETCTBHHM C TpadUKOM IpHUeMa
rpakJaH.

1.7. Tlo nucbMeHHOMY OOpamleHHIO 3asBUTENA JOJDKHOCTHOE JIMIIO
VYOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEOCTaBICHUE MYHUIIUIIATbLHOMN
yCAyTH, MOAPOOHO B MUCHMEHHOW (opMe Pa3bsCHSICT TPaKIAaHWUHY CBEICHUS IO
BOMNpPOCaM, VyKa3aHHbIM B myHKTe 1.5. HacTosmero AJMUHUCTPATUBHOTO
periaMeHTa.

1.8. Ha EIII'Y pa3memiatoTcs cBelleHUs, npeaycMoTpeHHsie [lonoxxenuem o
dbenepanpbHOM TrocyaapcTBeHHOM wuHPopMarMoHHOW cucteMe «DenepaabHbIi
peecTp rocylapCTBEHHBIX U MYHUIHMNAIbHBIX YCIAyT (PYHKIMI)», YTBEPKIACHHBIM
noctaHoBieHueM [lpaButensctBa Poccuiickoit @enepanuu ot 24 oktsa6ps 2011 r.
No 861.

Hoctyn k wuHoOpMamuu O CpoKax U NOPAAKE MNPeAOCTaBICHUS
MYHULUIAIBHON YCIYTHM OCYIIECTBIISIETCS 0€3 BBIMOJIHECHUS 3asiBUTEJIEM KaKHUX -
aubo TpeOoBaHMil, B TOM yucie 0€3 UCIOJb30BaHUS MPOTPAMMHOIO O0eceyeHUs,
yCTaHOBKA KOTOPOTO HAa TEXHUYECKHUE CPEICTBA 3asBUTEIS TpeOyeT 3aKI04YeHUs
JUIIEH3UOHHOTO WJIM HMHOTO COTJIallleHUs ¢ MpaBooOJiafaTeseM MNpPOrpaMMHOTO
obecrnieueHus, NPEAYyCMATPUBAIOLIETO B3WMaHHWE IUIATHI, PETUCTPAIUIO WJIU
aBTOPHU3AIUIO 3assBUTEJISI WM MPEJOCTABICHUE UM MEPCOHATBHBIX JTaHHBIX.

1.9. Ha odunmanpHOM caiiTe YMOJHOMOUYEHHOTO OpraHa, Ha CTEHJaxX B
MeCTaxX MPEeAOCTABICHUS MYHHUIUNAIbHOW YCIYIrd U YCIYr, KOTOPBIE SIBISIOTCS
HEOOXOJUMBIMU U 00513aTENbHBIMU JIJISI IPEIOCTABICHUS MYHUIIUIIATBHONU YCIIYTH,
U B MHOTOPYHKIIMOHAJIBLHOM IIEHTPE pa3MelaeTcs Ccieayrolnas CrapaBovYHas
uHpOpPMAIIHS:

O MecTe HaxoXJeHus u rpaduke padoThl YIMOJHOMOYEHHOrO OpTraHa,
OTBETCTBEHHOTO 3a MPENOCTaBICHUE MYHULIMUMNAIBHOM YCIYTrH, a TakxXe
MHOTO(YHKIITMOHATBHBIX IEHTPOB;

CIipaBOYHbIE Tele(OHbl YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a
MPENAOCTABJICHUE MYHUIUNAJIBHONW YCIYr¥d, B TOM 4YHCJIE HOMep TenedoHa-
aBTOMH(OpMaTopa (Mpu HAJTUYUH);

aapec oGUIMANIBHOIO caiTa, a TaKXe BJEKTPOHHOW MouThl U (M) (POPMBI
oOpaTHOW  CBSI3W  OpraHW3aAlMU  OTAbIXa JIeTed W WX  O3JI0POBJICHUSA
Y1nomHOMOYEHHOT0 opraHa B cetu « HTepHET».

1.10. B 3amax oxumaHus YMIOJHOMOYEHHOTO OpraHa pa3MeIarTcs
HOPMAaTHUBHBIE TMPABOBbIE aKThl, PETYyJIUPYIOUIME MOPSIJOK MPEeJOCTaBICHUS
MYHULIHUNAIBHOW YCIyTH, B TOM 4YUCJIE AJIMUHUCTPATHUBHBIN PErjiaMeHT, KOTOPHIE
1o TpeOoBaHUIO 3asiBUTENS MPEAOCTABISIOTCS €My JIIsl 03HAKOMJICHHS.

1.11. Pazmemenne  wHpopMamuu O  TOpSAKE — TMPEIOCTaBICHUSA
MYHUIMIIATBHOW  yCAyrM Ha HMHQOPMAMOHHBIX CTEHJAaX B IOMEIICHUHU
MHOTO(DYHKIIMOHAJILHOTO  LIEHTpPAa  OCYIIECTBISIETCS B COOTBETCTBUU  C
COTJIAIIEHUEM, 3aKJIIOUYEHHBIM MEXJYy MHOTO(PYHKIIMOHAIBHBIM LIEHTPOM U



YNOJIHOMOYEHHBIM OpPraHoM € Yy4eTOM TpeOoBaHUM K HMHPOPMUPOBAHUIO,
YCTAaHOBJICHHBIX AJIMHUHUCTPATUBHBIM PETIIAMEHTOM.

1.12. Undopmarus o XojJe PacCMOTPEHHUS 3asABJICHHUS O MPEIOCTABICHUHN
MYHHITUIIATGHOW YCIYTH W O pe3yibTaraX NPEJOCTABICHHUS MYHHIIATIATLHON
YCIAYTH MOKET OBITh MoJIydeHa 3asBUTENeM (ero MpeaCcTaBUTEIEeM) B JIMIHOM
kabunere Ha EIII'Y, a Takke B YNOJTHOMOYEHHOM OpraHe Mpu oOOpalieHuu
3asBUTEINS JUYHO, MO Teae(oHy, TOCPEICTBOM IJIEKTPOHHOHN MOYTHI.

1.13. JIOIDKHOCTHBIMH  JIMIIJaMH, OTBETCTBCHHBIMH 32  HCIOJHCHUC
aIMUHUCTPATUBHOTO pETIAMEHTa MYHUIHMIAJIBHON YCIYTH W €T0 aKTyaJlu3alluio
SBJISIOTCSI PYKOBOJAUTEIIH Y TOJTHOMOUYECHHOTO OpTaHa.

1.14. Ilpu oxka3zaHUM MYHUIIUNAJIBHOW YCIyrd NPOPUIMPOBAHUE 3asBUTEIISA
HE MPEeAyCMOTPEHO.

CranaapT npeaocraBjieHUsI MYHHIIUNIAJIbHON YCIAYTH
HanmeHoBaHHMEe MYHHIMIIAJIBHON yCJIYI'H

2.1. MynununansHas yciayra « OpraHu3anusi OTAbIXa U O3J0POBICHUS AeTel
B KAHUKYJISIPHOE BPEMSD).

MynununansHas yciyra «OpraHu3anus OTAbIXa M O3J0POBJIEHHS JETEU B
KaHUKYJISIPHOE BpeMs» BKIIOYaeT B ce0S MpeaoCTaBlI€HUE KOMIEHCAIUU
CTOMMOCTH ITYTEBKHU B OPTAaHU3ALUHU OTIbIXA AETEU U UX 030POBJICHUS.

2.2. MyHununanpHas yciayra mpeaocTaBisieTcss Y TOTHOMOYEHHBIM OPTaHOM.

2.3. Tlpu mnpegocTaBIEHHU MYHUIUNAIBHONW YCIAYTH YIOJTHOMOYECHHOMY
opraHy 3ampeujaercs TpeboBaTh OT 3asiBUTENsSI OCYIIECTBICHMS IAEUCTBUN, B TOM
YHCJIE COTJIaCOBaHUU, HEOOXOAMMBIX ISl MOJYUYEHUS MYHULUNAIbHON YCIYrd H
CBSI3aHHBIX € OOpallleHHeM B MHbIE TOCYJapCTBEHHbIE OpraHbl U OpraHU3alMM, 3a
VCKJIIOUEHUEM TIOJYy4YEHHUs YCIYI, BKJIIOUEHHBIX B IIEPEYEHb YCIYI, KOTOPBIE
ABJISIIOTCS. ~ HEOOXOJMMBIMM M 00s3aTe€NbHBIMH  JUISL  NPEJOCTaBICHUS
MYHUIIUTAIBHON YCIYTH.

Onucanue pe3yjbrara NpeI0CTaBJICeHUS MYHUIUNIAJIBLHON YCIAYTH

2.4. Pe3ynbTaToOM MPEIOCTaBICHUS MYHULIUIIAIILHON YCIYTH SIBJISETCS:

2.4.1. PemieHue o TpPEAOCTAaBICHUM MYHULIMIAILHOW yciayru 1o QopMme
cornacHo Ilpunoxenuto Ne 1 k HacTosmeMy AIMUHUCTPATUBHOMY DPETJIaMEHTY, B
TOM YHCJI€ B DJICKTPOHHON (opMe B JIMUHBIA KaOMHET 3asBUTENS, B cllydae MoJauu
3asgBieHusa yepes EIIY.

2.4.2. Pemenne 00 oTKa3ze B NPEAOCTaBICHUH MYHULIHMNAIBHON YCIyTH
cornacHo Ilpunoxenuto Ne 2 k HacTosAmeMy AIMUHUCTPATUBHOMY DPETJIaMEHTY, B
TOM YHCJI€ B 3JIEKTPOHHOUN (opMe B IMUHBIA KaOuMHET 3asgBUTENA, B cllydae MoAauu
3asgBieHusa yepes EINY.

Cpok npenocraBjieHHsi MyYHHIUNAJbHON yCJIYTH, B TOM YHCJe C y4eTOM
He00X0AMMOCTH OOpallleHNsl B OPraHU3aliu, YYaACTBYIOIIHE B NPeA0CTABJIEeHUN



MYHHMIUNAJbHON YCJIYTH, CPOK NPUOCTAHOBJIEHUS NMPeI0CTABICHUSA
MYHHMIUNAJbHOM YCJIAYIH,
CPOK BbIIa4Hu (HANpaBJieHHs]) TOKYMEHTOB, SIBJSIIONIUXCS Pe3yabTAaTOM
NpeIoCTABJICHUS] MYHUIIMNIAJIBLHOM YCJIYyTrH

2.5. 3asgBieHus O  TPENOCTABICHUU  YCIAYTHM  paccMaTpUBAIOTCA
YOJTHOMOYEHHBIM OpPraHOM B CpPOK He Oosee 6 paboumx mHEW cO OHS HUX
NOJy4YEHHUsI, B TEYEHHE KOTOPOTO:

perucTpupyercs 3ampoc 3asBUTENsSI O MPEJAOCTABICHUH MYHULIMIAIBHON
YCIIYTH;

3aIpoc paccMaTpUBAETCS OpTaHU3aLUSIMH, y4aCTBYIOIIUMU B
MPENOCTABICHUA MYHULIUTIAJIbHOW YCIYTH;

OpUHUMAETCS  peuleHue O TMpenocTaBiIeHuH Jubo 00 oTkase B
IIPEIOCTABICHUN MYHULUIIAJBHOU YCIyTH.

CocTaB, NOCIEI0OBATEIBHOCTh M CPOKHM BBINIOJHEHUS AJMHHUCTPATUBHBIX
npoueayp (IeicTBUil) Ipu NPeI0CTaBICHUN MyHULIUNIAIBHON YCIyTH yCTAaHOBIIEHbI
B IIpnnoxennun Ne 5 x HacTosmeMy AAMUHACTPATUBHOMY PETJIIAMEHTY.

B cpok, He mpeBblmnamonuii 6 pabouux IHEW CO AHS pPErucTpalru 3asBICHUS
U JOKYMEHTOB, HEOOXOIMMBIX [JI1 MNPEAOCTaBICHUS MYHHUMUIAIbHOW YCIYTH,
YNOoJTHOMOUYEHHBIM OpraH HampaplisieT 3asBUTEII0 CIIOCOOOM yKa3aHHOM B
3asBJICHUM, OJJUH U3 pPE3yJbTaTOB, YKA3aHHBIX B MYHKTE 2.4 AJAMUHUCTPATUBHOIO
perilaMmeHTa.

HopMmaTuBHBIE IPaBOBbIE AKThI, PeryJHPYOIIHE NMPeI0CTABJIeHUE
MYHHIIUNIAJbHOW yCOAYTH

2.6. IlpemoctaBieHue MYHUIUNIAIBHOW  YCIAYTHM  OCYILIECTBISETCS B
COOTBETCTBUM C HOPMATHUBHBIMHM I[PABOBBIMHU AKTaMH, IIE€PEUYEHb KOTOPBIX
pasMelneH Ha oUIUaTBbHOM caiiTe YTIOJTHOMOYEHHOTO opraHa, B cetu HTepHeT, B
EIIT'Y.

[IepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIINX MPEIOCTABICHUE
MYHUIUNAIBHON  yCIyrd, HE  MNPUBOJUTCA B  TEKCT€  HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA.

HNcuepnbiBaouii nepeveHb JOKYMEHTOB U CBeJeHUIl, HEOOXOIUMBIX B
COOTBETCTBMM C HOPMATUBHBLIMHU MPABOBbIMH AKTAMHU VIS MIPEI0CTABJICHUA
MYHUIMNAJbHON YCJIYTH U YCJIYT, KOTOPbIe ABJSIOTCA HEO0OXOAMMBIMH U
00513aTeJIbHBIMHY JJISl IPEAOCTABJEHUS MYHUIUNAJIbHOM YCJIYTH, MOAJIEKAIUX
NMPeICTABJICHHUIO 3asiBUTEJIEM, CIIOCOObI UX MOJY4YeHHS 3asiBUTEJIEM, B TOM
YHCJIe B JIEKTPOHHOM (popMe, MOPAAOK MX NMPeACTABJICHUS

2.7. JInst moay4eHus] MyHHITUIIATBHON YCIIYTH 3asiBUTENb MPEACTABISACT:

2.7.1. 3asBaeHue O NPENOCTaBICHUU MYHHUIUIAIBLHON yciayru 1o Qopwme,
cornacHo [Ipunoxenuto Ne 3 k HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnyuae nampaBnenus 3asBieHus nocpeactBom EIIIY  dopmupoBanue



3asiBJICHUS OCYILECTBIISIETCS MOCPEACTBOM 3allOJTHEHUS UHTEPAKTUBHOU (OpMBbI Ha
EII'Y 0Oe3 HeoOXOAMMOCTH MOIOJHUTEILHON MHOJAa4YMd 3asABJICHUS B KaKOH-IHUO0O
nHOU popme.

B 3asgBmeHum TakKe YKa3hlBaeTCA OJWH W3 CIECAYIONIUX CIOCOOOB
HAIPABJIEHUS PE3yJbTaTa NPEIOCTABIECHU MYHUIIUNIAIIBHON YCIYTH:

B (opMe »sIeKTpoHHOTO JOKyMeHTa B Ju4yHOM kabunere Ha EIII'Y;
JTOTIOJTHUTEILHO Ha OyMa)XHOM HOCHUTEJIE B BHJI€ pPacCledaTaHHOTO JK3eMILIsApa
AJEKTPOHHOTO JTOKYMEHTa B YTOJHOMOYEHHOM OpraHe, MHOTO()YHKIIMOHAIHLHOM
LEHTPE;

Ha OyMa)KHOM HOCHUTEIIE B YIIOJIHOMOYEHHOM OpraHe,
MHOTO(YHKIIMOHAJILHOM IIeHTpe (yKa3blBa€TCs B Cllydae, €ClIM Pe3yJibTaT, COrJIacCHO
HOPMAaTUBHOMY MPABOBOMY aKTy, BbIJA€TCA HCKIIOYUTEIBHO Ha OyMaKHOM HIIU
HHOM HOCHUTEIE).

2.7.2. JJOKyMEHT, yOCTOBEPSIONINN JTUYHOCTb 3asiBUTEN S, TPEICTABUTENIS.

B canyuae wHanpasinenus 3asBieHus nocpenctsoMm EIII'Y cBenenus wu3
JOKYMEHTa, YJIOCTOBEPAIONIETO JIMYHOCTh 3asBUTENsA, (HOPMHUPYIOTCS TIpHU
MOJATBEPKJACHUU YydeTHOM 3amucu B EnuHoil cucrteme wujaeHTUUKAUU U
ayreHtupukanuu (nanee - ECHA) u3 cocTtaBa COOTBETCTBYIOIIMX JAHHBIX
yKa3aHHOW YYETHOW 3amucu M MOTYT OBITh NIPOBEPEHBI MYTEM HampaBJICHUS
3apoca C HCIIOJb30BAHUEM CHUCTEMBbI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3auMojieiicTBUsA. CTaTyc y4eTHOM 3anucu JOKEH ObITh «IloaTBepkaeHHAN.

B cnywae ecnm 3adBieHME TOMAETCA MPEACTABUTEIEM, HJOMOJHUTEIBHO
MPEAOCTABIAETCA JOKYMEHT, MOATBEPXKIAIOMMNNA TOJHOMOYUS TMPEACTABUTENS
JeMICTBOBaTh OT UMEHU 3asiBUTEIIS.

2.8. 3asgBieHusa W mMpujaraeMbie JOKYMEHTHI, yKa3aHHbIe B MyHKTax 2.7.1 —
2.7.2 nacrosmero AIMUHUCTPATUBHOTO PErIaMeHTa, HANPaBJISIOTCA (MOAAI0TCs) B
YOJIHOMOYEHHBIH OpraH, B JJEKTPOHHOW ¢dopMe NyTeM 3anojHeHUus ¢GOpMbl
3arpoca yepes JuuHbi kabunet Ha EIITY.

2.9. IlepedyeHb JTOKYMEHTOB, TOATBEPXKAAIOMINX TMPaBO 3asBUTENs Ha
MOJIyYE€HUE YCIYTH:

- KOMHS JOKYMEHTA, YIOCTOBEPSIIOIIETO JIMIYHOCTh peOeHKa (CBUIETEIBCTBO O
POXKAECHUU/TIACIIOPT);

- IOKYMEHTBI, TOATBEPKIAIOUIAE TOJHOMOYHUS TPEACTABUTENA 3asiBUTENS
(Tpu HEOOXOIUMOCTH);

- CIIpaBKa ¢ MecTa padoThl POAUTENS (3aKOHHOTO MPEJACTABUTEIS);

- JIOKYMEHT, MOJTBEPKIAONINN 00yueHne pebeHka B 001meoOpa3oBaTebHON
OpTaHHU3alUM;

- JIOKYMEHT, TOATBEPKIAAMNN (HaKT MpOoKUBaAHUS peOCHKA HAa TEPPUTOPUU

KoBpoBckoro  paitona (B ciaydJae, ecnu  pebeHOK  oOywaercss B
o01meo0Opa3zoBaTeIbHON OpTraHU3allMK, HaxoAsAmecs 3a mpeaeramu KoBpoBckoro
paiioHa).

2.9.1. IlepedeHb MOMOJHUTENbHBIX JOKYMEHTOB, MOATBEPKIAOIINX IMPABO
3asgBUTENSI HA MPEIOCTABICHUE KOMIIEHCAIIMU CTOMMOCTH NMYyTeBKH B OpPraHHU3aluu
OT/bIXa JIETeW U UX 03/I0POBJICHUS.

- KOINHS CTPaXOBOIO CBHUAETEILCTBA TOCYJAApPCTBEHHOrO TEHCUOHHOTO



ctpaxoBanus (CHWUJIC) poautens (3aKOHHOTO MPEACTaBUTEIIS);

- KOTHSI CBUJIETEIBCTBA O POXKJICHUU peOCHKA;

- KOMHUS CTPaxOBOTO CBHUJIETEIbCTBA TOCYJAapPCTBEHHOTO IEHCHUOHHOIO
ctpaxoBanus (CHUJIC) pebeHnka,

- OpUTHHAJI OTPHIBHOTO TajloHa (KOpEIIKa) MyTEBKH, MOIATBEPKIAIOIINI
npeObIBaHNue peOCHKA B OPTaHU3AIMHU OTIbIXa ETeH U UX 03I0POBIICHUS,

- TOKYMEHTHI, ITOITBEPIKIAIOIINE PACXO0AbI HA TPUOOPETECHNE TyTEBKH;

- JIOKyMEHT, MOATBEPKIAIOMMUN pPETHCTpaIui0 pebeHKka Ha TEPPUTOPUH
KoBpoBcKkoro paiiona.

2.10. Ilpu mpegocTaBiIeHUN MYHUITUTIATLHOW YCIYTH 3ampeniaeTcss TpeboBaTh
OT 3asiBUTEJIS:

- TMpEACTaBJICHUS JIOKYMEHTOB U HWH(pOpManuu WJIM OCYIIECTBICHUS
NEeUCTBUHM, NpPEACTABICHUE UMW OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMU MPABOBBIMHU aKTaMH, PETYJIUPYIONIUMHU OTHOIICHUS, BOSHUKAIOIIUE
B CBSI3H C MIPENOCTABICHUEM MYHUIUIIATBLHONU YCIYTH;

- TIpEICTaBJICHUS JOKYMEHTOB M WH(}OpManuu, KOTOpbIE HAXOHISITCS B
pacmopsHKEHUHU TOCYIapCTBEHHOTO YUPEKICHHUS, MHBIX TOCYAAPCTBEHHBIX OPTaHOB,
OpTraHOB MECTHOTO CaMOYIPaBJICHHS JU0O0 MOJABEIOMCTBEHHBIX T'OCYAapPCTBEHHBIM
OpraHaM W OpraHaM MECTHOTO CaMOYIPAaBJICHHUS OpTaHW3alHi, YYaCTBYIOIINX B
MPEIOCTaBICHUM MYHUIIMNAJIBHON YyCIyTHM, B COOTBETCTBHU C HOPMATHBHBIMH
npaBoBeIMH akTamu Poccuiickoit Penepannv, HOPMaTUBHBIMU ITPABOBBIMH AKTaMH
Bmagumupckoit o6macTh W = MYHUIHWNAJBHBIMHA  TPABOBBIMH  aKTaMH, 34
UCKJIOYCHUEM JTOKYMEHTOB, BKJIIOUCHHBIX B OMNPEICIICHHBIH 4YacThio 6 cTaThu 7
denepanpHoro 3akona ot 27.07.2010 N 210-®3 «OO6 opraEuzanuu
NPEIOCTaBICHUS TOCYJIAPCTBEHHBIX W MYHUIUNAIBHBIX YCIyTr» TIEpPEUYCHb
JOKYMEHTOB. 3asiBUTENIb BIpPaBE TMPEACTABUTH YKa3aHHbIE JIOKYMEHTHI W
HH(pOPMAIINIO IO COOCTBEHHON MHUITUATHUBE;

- OCYIIECTBJICHUS JIEHCTBUI, B TOM YHUCIIE COTJIACOBAaHUM, HEOOXOIUMBIX IS
MOJYy4YEHUs] MYHHIIMMATBLHOW YCIYTM UM CBS3aHHBIX C OOpalleHHEM B HWHBIC
rocyJIapCTBEHHBIC OpPTaHbl, OpTaHBI MECTHOTO CaMOYIIPaBJICHHS, OpPTaHU3AIUH, 3a
UCKJIOYCHUEM TIOJYYSHHSI YCIYTr W TOJIy4YeHUs TOKYMEHTOB MW HWH(opmanuw,
MPEIOCTABIIEMBIX B pPE3yJbTaTe MPEAOCTABICHUS TAaKHUX YCIYT, BKIIOYCHHBIX B
NEpEeYHH, yKa3zaHHble B 4dacTu 1 crateu 9 @PenepanpHoro 3akona ot 27.07.2010
Ne  210-®3 «OO0 opranHuzanuu  NOPEJOCTABICHUS  TOCYAApCTBEHHBIX U
MYHHITUTIATBHBIX YCITYT;

- TIpeNCTaBIICHUS JOKYMEHTOB U wWH(oOpManuu, OTCYTCTBHE U (W)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJIUCh NpPU TNEPBOHAYATBHOM OTKa3e B
npuemMe JOKYMEHTOB, HEOOXOJWUMBIX Il TPENOCTABICHHUS MYHHIUIIATbLHON
YCIYTH, 32 UCKIIOUYCHUEM CIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 4acTu | cTaTthu
7 ®enepanpHoro 3akoHa ot 27.07.2010 N 210-®3 «O6 opranu3amnuu
MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MyHUIIUTIAIBHBIX YCITYT»;

- TIpelocTaBlieHUs Ha OyMaXHOM HOCHUTENE JOKYMEHTOB W HWHQOpMaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUU C IMMYHKTOM
7.2 wactu 1 cratbu 16 denepanvHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
OpraHu3alui MpPeAOCTaBICHUS TOCYIapCTBEHHBIX M MYHUIMNAIbHBIX YCIYyI», 3a



HCKIIYCHUEM CJIYy4YacB, €CJIIM HAHCCCHHC OTMCTOK Ha TAaKHC NTOKYMCHTBI an00 UX
HU3BATUC ABJIICTCA H€O6XOI[I/IMI>IM YCIOBUCM IIPCAOCTABJIICHUA MYHHHHHaHBHOﬁ
YCIYTH, U UHBIX CJIIy4aCB, YCTAHOBJCHHBIX Tp€6OBaHI/ISIMI/I 3aKOHOAAaTCIIBCTBA.

I/IcqepﬂbIBaIOlHHﬁ NnmepeIcHb OCHOBaHMM AJs1 0TKa3a B IpUeMe€ 10KYMEHTOB,
HGOﬁXOI[I/IMbIX AJs IpeaoCTaBJdCHUSA MyHI/IHI/IHaJ'IbHOﬁ yciayrun

2.11. OcHoBaHUSAMHU JJIs OTKa3a B NMPHEME K PACCMOTPEHUIO JOKYMEHTOB,
HEOOXOAUMBIX ISl MPEJOCTABICHUSI MYHUIIUIIATLHON YCIIYTH, SBIASIOTCS:

2.11.1. 3asBneHwe O MNPEAOCTABICHUM YCJIYTH IOJaHO B OpraH WU
OpraHu3aluio, B TOJHOMOYHUS KOTOPBIX HE BXOJUT MPEIOCTABICHUE YCIYTH.

2.11.2. TlpexacrtaBieHHbIE HOKYMEHTBHI COJAEpX AT MCHpABJICHUS TEKCTa, HE
3aBEpEHHbIE B TOPAJKE, YCTAHOBJIECHHOM 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu.

2.11.3. 3aaBneHue MOAAHO JUIIOM, HE UMEIOIIUM MOJTHOMOYHI MPEACTABIATH
UHTEPECHl 3assBUTEIIS:

B ClIydyae NpEeJCTaBJICHUS 3adBJICHUS B JJIEKTPOHHOM (hopme, yCTaHOBJIECHHE
MyTeM HalpaBJICHUS 3ampoca C HMCIOJb30BAaHUEM CHUCTEMbI MEXBEJOMCTBEHHOTO
AJIEKTPOHHOTO B3aMMOJICHCTBUS OTCYTCTBHE WJIM HECOOTBETCTBUE CBEICHUUI
MOJITBEPKAAIOIIUN TOJTHOMOYHS TIPEACTABIATh 3asABUTENSA;

B MPEACTABICHHOM 3asiBJICHUH, OTCYTCTBYET JIOKYMEHT, MOATBEPKIAOIIUI
MOJIHOMOYHSI TIPEACTABISITh 3asABUTEIS.

2.11.4. TlpenctaBneHnble 3asgBUTENEM JOKYMEHTHI yTPaTUIU CUIYy Ha MOMEHT
oOpalieHusi 3a TOJy4YEeHHEM YCIYrd (IOKYMEHTBI, yJAOCTOBEPSIONINE JHUYHOCTb,
JIOKYMEHTBI, TTOATBEPKAAOIINE TOJTHOMOYHS MPEJACTABUTEIIS).

2.11.5. HenomHoe 3amoyiHeHHE 00sA3aTeNbHBIX TOJel B ¢GopMme 3ampoca o
MPENOCTABICHUU YCIAYTU (HEJOCTOBEPHOE, HEMPABUIBHOE).

2.11.6. Tlomaya 3agBIEHHS O TMPEAOCTABICHUM YCIAYTH U JOKYMEHTOB,
HEOOXOUMBIX JJISl MPEAOCTABICHUS YCIYTH, B DJIEKTPOHHOU opMe C HapylIeHUEM
YCTaHOBJICHHBIX TPeOOBaHUIA.

2.11.7. HecoOnrofeHre ycTaHOBJICHHBIX cTaThel 11 denepanbHOTO 3aKOHA OT
06.04.2011 Ne 63-®3 «OO0 »51EKTPOHHOM MOANUCH» YCJIOBUM NpPU3HAHUSA
JNEUCTBUTENBHOCTH, YCUJIEHHOW KBaTU(PUUUPOBAHHON 3JEKTPOHHOU MOANHUCH.

HNcyepnbiBawoimmii nepevyeHb 0OCHOBAHMM JJIA NIPUOCTAHOBJICHUA MU 0TKAa3a
B NPeJ0CTABJICHUH MYHUIUNIAJBHOMN YCJIYIH

2.12. OcHoBaHus 1715 OTKa3a B MPEIOCTABICHUYA MyHUIIUTIAIBHON YCIYTH:
OTCYTCTBUE OCHOBAHMU JJISI MPENOCTABJIEHU MYHUIIUTNIAJILHON YCIYTH;
NpeAcTaBiieHue 3asgBUTEIEM HEJJOCTOBEPHBIX CBEICHUI U TOKYMEHTOB.

IlepedyeHsb yciyr, KOTOpbIe SIBJSIOTCA HEOOXOAMMBIMH U 00513aTeILHBIMU
NJIsl IPeA0CTABJIEHU MYHUIIUNIAJbHOM YCJYIH, B TOM YHCJIe CBeJdeHUs
0 JOKYMeHTe (I0OKyMeHTAax), BbI/IaBaeMOM (BbIIaBA€MbIX) OPraHU3ANUIMHU,
YYacTBYIOIIMMH B NMPeJI0CTABJIEHUH MYHULIUNAJbHOMH yCJIyIrH



2.13. TlpemoctaBisieTcs JJOTOBOp, 3aKIHOYaCMbI MEXIy OpraHu3aIuei
OTIIbIXa JIETeH W UX O3J0POBJICHUSA U POIUTEIAMHU (3aKOHHBIMH MPEICTABUTEIISIMU )
peOeHka.

HOpHIlOK, pasMep 1 OCHOBaAHUA B3IUMaHUS FocyﬂapCTBeHHOﬁ NOIMJINHBI
HJIM MHOM onmjarTsl, B3MMAaeMoii 3a npeaocraBJCHHE MyHI/IIII/IHaJILHOﬁ ycayru

2.14. TlpegocTaBieHre MYHUITATIATLHOW YCIIYTH OCYIIECTBISACTCS O€CIIIIATHO.

Iopsinok, pa3mep M 0OCHOBAHUA B3UMaHMS IJIATHI 32 MIPeOCTaBJIeHHe YCJOYT,
KOTOpbIE SABJISIOTCH HE0OX0AMMbIMHU U 00513aTeJIbHBIMU JJISl IPE0CTABJIEHUS
MYHHUIUNAJbHON YCJYIH, BKJIOYasi HHPOPMAIIUIO 0 METOAUKE

pacuera pa3mMepa TaKoOil IJIaThl

2.15. T'ocynapcTBeHHass MNOUUIMHA W HWHBIE NJIATEXU 3a MNPEIOCTaBICHUE
Ycnyru ¢ rpaxnanuna Poccuiickont denepanuu He B3UMAKOTCS.

MakcuMaJIbHBIH CPOK 0KMAAHUS B OUepeaH MPH Mojgave 3aMpoca o
NpeJIoCTABJIeHUH MYHULIMNAJbHOU YCJIYTY U NIPU MOJY4YEeHUHU pe3yJibTaTa
NpeaoCcTABJIeHUSI MYHHIIMIIAJBLHOMN YCJIYTrH

2.16. MakcuManbHBI CPOK OXHIAHHWS B OYEpPEeaW IMPH Tojaye 3ampoca o
MPEIOCTaBICHUM MYHUIHMNAIbHON yCAyrd W TMpH TOJYyYEHUH pe3yJibTaTa
MPEIOCTaBICHUS MYHUIMNAIBHON yCIAyrd B YIOJHOMOYEHHOM OpraHe WM
MHOTO()YHKIITMOHAJILHOM IIEHTPE COCTaBIsieT He Oojee 15 MUHYT.

Cpok 4 nmopsi/IoK perucTpanum 3aMpoca 3assBUTEJIA O NPeI0CTABJICHUN
MYHULHMNAJbHOM YCJIYTH, B TOM YHCJE B 3JeKTPOHHOH (popme

2.17. Cpok peructpariuu 3asBICHUS O NPEAOCTABICHUU MYHUIUITATHHON
YCIYTH MOJJIekKAT PETUCTPAIlMU B YTIOJJTHOMOYEHHOM OpraHe B TeueHue 1 pabouero
JTHS €O JHSA TOJy4YeHHUs 3asiBJIE€HUS M JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABICHUS MYHUIIUTIAJIbHOW YCIIyTH.

B cinydae Hamuuus OCHOBAaHWUM [JIS OTKa3a B TMpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJISI PEAOCTABICHUSI MYHUITUTIATLHOU YCIYTH, YKA3aHHBIX B MIYHKTE
2.11 nacrosmero AIMUHUCTPATUBHOIO PErjiaMeHTa, Y IOJHOMOYEHHBIM OpraH He
MO3JHEE CJIEAYIOIIETO 3a JHEeM TMOCTYIUIEHHUS 3asBICHUS U JIOKYMEHTOB,
HEOOXOJIUMBIX IS TMPEAOCTABJICHUS MYHUIMNAJIbHOW yCIyrd, pabodero mHf,
HampaBIsIeT 3asgBUTENIO JUOO €ro MpeACTaBUTEII0 pelIieHne 00 OTKa3e B MpHEMeE
JIOKYMEHTOB, HEOOXOJUMBIX [JIsI TMPEAOCTABJICHUS MYHUIIMIAIbHOW YCIyrd TO
dbopme, mpuBeaeHnoit B [lpunoxenun Ne 4 x HacTosAmemMy AJIMUHUCTPATUBHOMY
pErJIaMEeHTYy.

TpeboBaHus K MOMelIEeHUSIM, B KOTOPBIX NPeJI0CTABISIETCS



MYHHMIIUNIAJbHAA yCJIYyra

2.18. MecTomnono)keHue  aIMUHHCTPATUBHBIX  3JaHUH, B  KOTOPBIX
OCYNIIECTBJISICTCS NPHUEM 3asABJICHUHA W  JOKYMEHTOB, HEOOXOIWMBIX  JJIs
MPEAOCTABICHNSI MYHUIMIIAJIBHOW YCIYyrd, a TakKe BblJlaya PE3yJbTATOB
MPEIOCTABICHUS MYHHUIIUTIATLHOW YCIYTH, TOJDKHO O0ecTedruBaTh YIOOCTBO IS
TpaXkJlaH C TOYKHU 3PEHHUS MEMIEXOHON TOCTYIMHOCTH OT OCTAaHOBOK OOIIECTBEHHOTO
TpaHCIopTa.

B cayuae, eciu uMeeTcsi BO3MOXHOCTbh OpraHU3alud CTOSHKHU (MMapKOBKH)
BO3JIe 3J]aHUs (CTPOCHHUA), B KOTOPOM pa3MEIICHO MOMEIIECHHE MPUEMa U BbIJa4M
JIOKYMEHTOB, OpPraHM30BBIBACTCA  CTOsIHKAa  (TapKoOBKa)  JUISI  JIMYHOTO
aBTOMOOMJILHOTO TpaHCHOPTa 3asgBUTENCH. 3a MOJb30BaHNE CTOSHKOU (MMTapKOBKOM)
c 3asiBUTEJICH MJaTa HE B3UMAETCS.

JIJisT mapKOBKM CHENUATBHBIX aBTOTPAHCHOPTHBIX CPEACTB HHBAJIUJOB Ha
cTosiHKe (TTapKoBKe) BelensseTcs He MeHee 10% MecT (HO He MEHee OJTHOT'O MecTa)
T OecTjiaTHOM MapKOBKHU TPAHCIOPTHBIX CPEJICTB, YIPaBIseMbIX MHBadugamMu |,
II rpynm, a Ttaxxke wuHBanmupgamu III rpynmel B mopsiake, yCTaHOBJIEHHOM
[IpaButenscTBOM  Poccuiickon  ®denepauuu, ©  TPAHCIOPTHBIX  CPEACTB,
MEePEBO3SIIUX TAKUX UHBAJIUIOB U (UJIX) AETEH-UHBAIUIOB.

B nensx obecneueHuss OecnpensiTCTBEHHOTO JOCTyIMa 3asgBUTENCH, B TOM
YHCJIC MEPEIBUTAOIINXCS HA MHBAJIIMIHBIX KOJACKAX, BXOJ B 3JJaHUE U MMOMEIICHUS,
B KOTOPBIX MPEIOCTABISACTCS MYHHUIIMINATbHASA yCayra, oOOpyIyIOTCS MaHIyCaMH,
MOPYYHSIMU, TAKTUJIbHBIMH (KOHTPACTHBIMHU) MPEAYyNPEKAAOIIUMU DJIEMEHTaMHU,
UHBIMHA  CHEHHUAIbHBIMM  IPUCIOCOOJICHUSMH, TIO3BOJISIONIUMH  00ECIICUHTh
OeCnpensATCTBEHHBIM JOCTYNI M TEpPEeABM)KCHHE HWHBAIUIOB, B COOTBETCTBHUH C
3aKOHOIaTENbCTBOM Poccuiickont deaepanuu 0 COMMAIbHON 3a1IUTE NHBAJIMUIOB.

[lenTpanbHBI BXOJ B 37aHHE YTMOJIHOMOYEHHOTO OpraHa JOJKEH OBITh

obopynoBaH  MHPOPMAIIMOHHOW  TaOJIMYKOM (BBIBECKOI), coJeprkaueu
uHpOPMAIIHIO:
HanMCHOBAHMUE;

MECTOHAXO0XKJCHUE U IOPUIUYECKUN aIpec;

pexXUM paboThI;

rpaduk npuema;

HOMepa TeJaeOHOB JJis CIIPABOK.

[ToMenieHus, B KOTOPBIX MPEIOCTABISIECTCI MYHUIIUNIATIbHASA YCIYyTra, JOJHKHBI
COOTBETCTBOBATh CAHUTAPHO-3MUJIEMHUOJOTUYECKHUM MIPABUIAM U HOPMATUBaM.

[Tomemnienusi, B KOTOPBIX TNPEAOCTABISIETCS MYyHUIUINAIbHAA YyCIyra,
OCHAIAIOTCS:

MIPOTUBOIIOKAPHOU CUCTEMOM U CPEACTBAMU MOKAPOTYILICHHUS;

CHUCTEMOM OMOBEIIECHUS O BOSHUKHOBEHUH YPE3BbIYAHON CUTYAIUH;

CpPEACTBAMH OKa3aHUs NEPBOU MEAUIIMHCKOW ITOMOIIH;

TYaJIETHBIMU KOMHATaMH JJIs1 IOCETUTENEH.

3an oxujaanus 3asBUTENEH 000pYyAYEeTCsS CTYJNbSIMH, CKAMbSIMH, KOJIUYECTBO
KOTOPBIX ONpeaesieTcs] UCXoad U3 (PakTUYeCKOW HArpy3KH M BO3MOMXKHOCTEH st
UX pa3MellleHus B MOMEUIEHUH, a TaK)Ke HHPOPMAIITMOHHBIMU CTEHJAMH.



TekcTel MaTepualnoB, pa3MEIIEHHbBIX Ha HWHQPOPMALIMOHHOM  CTEHJE,
neyararTcs yAOOHBIM Uil uTeHus wmwpudTom, 0€3 HUCHpaBlIeHUN, C BbIJICICHUEM
HanboJiee BaXKHBIX MECT MOJTYKUPHBIM MIPUPTOM.

Mecta pans 3amoigHEHHs 3asABICHUNA OOOPYAYIOTCA CTYJNBSMH, CTOJaMU
(cToiikamm), O1aHKaMU 3asBJICHUN, MUCHMEHHBIMU MTPUHAIIICKHOCTSIMHU.

Mecrta npuema 3asBuTeneid 000pyayrOTCsS WHPOPMAIMOHHBIMU TabIWYKaMu
(BBIBECKAMHU) C YKA3aHUEM:

HOMEpa KaOuHeTa 1 HaMMEHOBaHUS OT/eNa;

dbamunny, UMEHH M OT4YecTBa (MOCIENHEEe - NPU HAIUYHUH), JOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM IOKYMEHTOB;

rpaduka nmpuema 3asgBUTENCH.

Pabouee MecTo KaXAOTO OTBETCTBEHHOI'O JIMIAa 3a MPHUEM JIOKYMEHTOB,
JOJDKHO OBbITh 00OpYAOBAaHO MEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOKHOCTBIO
J0oCTyna K HeoO0XoJAuMblM HMHGOPMAaLMOHHBIM 0a3aM JaHHBIX, I€4aTalolluM
YCTPOMCTBOM (MPUHTEPOM) U KONUPYIOIIUM YCTPOICTBOM.

JIuio, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, JIOJDKHO UMETh HACTOJIBHYIO
TaOJMYKYy ¢ yKazaHuem (paMuInuu, UMEHU, OTYECTBA (MOCIEAHEE - MPU HATUYUM) U
JOJKHOCTH.

[Tpu mpenocTaBieHNN MYHHUITMIIATIBHON YCIIYyTH HHBAJIUAaAM 00eCTIeUnBaIOTCSA:

BO3MOXKHOCTh  O€CHpPEMITCTBEHHOTO  JlocTyna K  00BeKTy (3JaHuIo,
MOMEIIEHHIO), B KOTOPOM MPEAOCTABIACTCS MYHHIUTIAIbHAS YCIYTa;

BO3MOXXHOCTh CaMOCTOSITEIBHOTO TEPEABMIKEHHS 1O TEPPUTOPHUH, Ha
KOTOPOW pAaCIOJOXKEHbI 3JaHUsS W TIOMEIIEHHs, B KOTOPBIX MPEIOCTaBIACTCS
MyHULHNAIbHAs yCJIyra, a TakXe BXOJa B Takue OOBEKThl M BBIXOJA W3 HHUX,
NOCaJKH B TPAHCHOPTHOE CPEICTBO U BBICAJKM U3 HEro, B TOM UYHUCIE C
UCIIOJIb30BaHUEM Kpecia-KOJsACKH;

CONPOBOXKJICHUE WMHBAJIUJIOB, UMEIONIMX CTOWKHE paccTpoiicTBa (PYHKUIUH
3pEHUS U CaMOCTOSITENIbHOTO NIepeIBHKEHUS,

HaJUIeKallee pa3MelleHue O0O0OpyNOBaHHS U HocuTeded uHbOpMaIluU,
HEOOXONMMBIX [ oOecmedeHuss OecCHpemnsTCTBEHHOTO JO0CTylma HWHBAIHAOB K
3MaHUSM U TMOMEIICHUAM, B KOTOPBIX MPEIOCTABISIETCS MyHUIIUNIANbHAS yCIyTa, U
K MYHUIIUTIATBHOM yCIyTe ¢ Y4eTOM OTpaHUYCHHI UX )KU3HEACATCIbHOCTH;

nyOnupoBaHWEe HEOOXOJMMOM JJjisi WHBAJUAOB 3BYKOBOW U 3PUTEIBHOU
uHpopMalru, a TaKXKe HaANuced, 3HAKOB U HMHON TEKCTOBOM M Tpaduyeckout
nH(popMau 3HaKaMu, BHITIOJIHEHHBIMU pelbeHO-ToYeYHbIM mpudTom bpaiins;
JOTMYCK CYypAONEepeBOIYMKA U TU(PIOCYPIOTIEPEBOTUNKA;

JOMYCK COOAKU-POBOJAHUKA MPHU HAIUYUM JOKYMEHTA, MOATBEPKIAIOIIETO
ee cremnuaibHoe oOy4deHHWe, Ha OOBEKTHl (31aHUS, TOMEIIEHHS), B KOTOPBIX
NPEOCTABIISIETCA MyHUIIUTIAIbHAS YCIyTa;

OKa3aHWE WHBAIMAAM I[OMOLIM B TMPEOJOJCHUU OapbepoB, MEMIAIOIINX
MOJYYECHHUI0 UMHU TOCY/IapCTBEHHBIX U MYHMIIUMAJIBHBIX YCIYr HapaBHE C APYTUMHU
JULAMH.

Iloka3aTesu TOCTYNNHOCTH M Ka4eCTBA MYHUIIUNAJIBLHOM yCJAyrH



2.19. OCHOBHBIMH  MOKa3aTeNsAIMHU  JOCTYINHOCTH  HPENOCTABJICHUSA
MYHULHUIIAIBHOW YCIYTHU SIBISIOTCS:

HaJIUYME TOJHOW M TOHATHOW HHPOpPMAIMU O MOPSAKE, CPOKaX U XOJe
MPEI0CTaBICHUS MYHHUUUNAIbHOU yCIyTU B
MH(QOPMAIITMOHHOTEIEKOMMYHUKAIIMOHHBIX CETAX OOIIero MOJb30BaHUs (B TOM
yuciue B cetu «MIHTepHET»), cpeacTBax MaccoBOM HH(pOpPMAIUH;

BO3MOKHOCTh TOJYyYE€HUs 3asgBUTENEM YBEJAOMJEHHH O NPEIOCTABICHUU
MYHUIMIIAIBHOMN yciyru ¢ nomoupto EITY;

BO3MOXXHOCTh ~ TOJy4YeHHS HMHOpMamuu O  XOA€  MPEAOCTaBICHUS
MYHULUOAIbHOW YCIYyTH, B TOM YHCJIE€ C HCIOJIb30BaHUEM HH(OPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHUH.

2.20. OCHOBHBIMHM TTOKa3aTENSIMU KaueCcTBa MPEIO0CTABICHUS MYHUIIUTIATbHOU
YCIYTH SIBISIOTCS:

CBOEBPEMEHHOCTh IIPEOCTABICHUS MYHULIUIIAJIBHOW YCIYTH B COOTBETCTBUU
co CTaHAApPTOM ee IpEeOCTaBICHUS, YCTaHOBJICHHBIM HACTOAIIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM;

MHUHUMAJIbHO BO3MOXKHOE KOJIMYECTBO B3aUMOAECHUCTBUI TIpaxIaHWHA C
TOJKHOCTHBIMHU JIMLAMH, YYacCTBYIOIIMMHU B MPEAOCTABICHUM MYHUIMIAIbHON
YCIIYTH;

OTCYTCTBUE O0OCHOBAHHBIX Xan00 Ha neicTBUs (0e37eicTBUE) COTPYIHUKOB
U UX HEKOPPEKTHOE (HEBHUMATEIIbHOE) OTHOILICHUE K 3aABUTEISIM;

OTCYTCTBME  HApYLIEHUW  YCTAHOBJIEHHBIX  CPOKOB B  IIpolecce
MPEI0CTABICHUS MYHUIUIIAIBHON YCIIYTH;

OTCYTCTBHUE 3asiBJICHUM 00 OCapuBaHUM pEIICHUH, NeHCTBUM (Oe31ercTBUS)
YIOJIHOMOYEHHOIO  OpraHa, €ro  JOJDKHOCTHBIX  JIML,  HNPHUHUMAEMBIX
(COBEpUIEHHBIX) MPU MPEIOCTABICHUU MYHULIUNAIBHOW YCIYrd, IO UTOram
pPacCMOTPEHMSI KOTOPBIX BBIHECEHBI pelIeHUs 00 YJIOBJIETBOPEHUU (YaCTHYHOM
yAOBIETBOPEHNH) TpeOOBaHUI 3asgBUTENCH.

WNubie TpeOOBaHMS, B TOM YUCJI€ YUUTHIBAIOIINE OCOOCHHOCTH MPeA0CTABICHUSA
MYHHIMNAJIbHON YCJIYId B MHOTO(YHKIMOHAJIBHBIX HEHTPAX,
0CO00EHHOCTH NMPeJ0CTABJIEHUS MYHUIIMIIAJIbHOM YCJAYTH MO
IKCTEPPUTOPHUATBLHOMY NPUHUHUIY U 0COOEHHOCTH NMPeJI0CTABIEHUS
MYHHUUHMNAJbHOM YCJIYTH B 3JIEKTPOHHOU popme

2.21. TlpengocTaBieHHEe MYHUIIUMAIBHONW YCIYTH MO JKCTEPPUTOPUATLHOMY
NPUHITMIY OCYIIECTBISETCS B 4YacTH OOECledYeHUus] BO3MOXKHOCTH TOJauu
3aaBiaeHud nocpenctsoM EIII'Y m monydenus pesynbTrata MyHULIUIIAIBHON YCIIYT'H
B MHOTO(YHKIIHOHAJIBHOM I[EHTpE.

2.22. 3asgBuTeNsIM 00eCIeunBaeTCsl BO3MOXKHOCTD MPEICTABICHUS 3asBICHUS
B (popMe JIEKTPOHHOTO TOKyMeHTa nocpeactsom EINTY.

B cnyuae nonauu 3asBienus yepe3 EIIT'Y 3agaButens uiu ero npeacTaBuTeNb
apropusyercsa Ha EIII'Y nocpenctBoM noaTBepkAeHHOW yueTHOM 3anucu B ECUA,
3alOJIHSET  3asBJECHHE O  MPEJOCTABICHUM  MYHUIMIAIBHOM  YCIyrd C
UCII0JIb30BAHUEM UHTEPAKTUBHOU ()OPMBI B AJIEKTPOHHOM BHU/IE.



3amogHEeHHOE 3asBJI€HUE O NPEJOCTABICHUM MYHUIHUNAIBHON yCIyru
oTHpaBiisieTcsi 3asBUTEIEM BMECTE C MPUKPEIUICHHBIMU JJIEKTPOHHBIMU O0Opa3aMu
JIOKYMEHTOB, HEOOXOJMMBIMHU JJIsi TPENOCTaBICHUS MYHUIUNAJIbHOW YCIYyTd, B
VYnpasnenne oOpazoBanus. Ilpu aBropmsaumu B ECHA  3asgBienue o
NPEJOCTaBICHUM MYHULMNAIBHON YCIYrd CUMTAETCS IOAMMUCAHHBIM IPOCTOU
AJEKTPOHHOW MOAMNUCHIO 3asBUTENsA, MPEACTABUTENS, YIOIHOMOYEHHOTO Ha
NOJIMKUCAHHUE 3asBICHHUS.

Pe3ynpraThl penocTaBieHUss MyHULIMIIAIBHON YCIYrd, YKa3aHHBIE B ITyHKTE
2.4 Hactosimlero AJIMHUHUCTPATUBHOTO pErJaMEHTa, HAIPAaBISAIOTCS 3asBUTEIIO,
npeacTtaBuTeNio B IMYHbIA kabuneT Ha EIII'Y B dpopme 3neKTpOHHOrO JOKYMEHTA,
NOJMUCAHHOTO  YCUJICHHOW  KBaJlU(PUUUPOBAHHOW  3JIEKTPOHHOW  MOIIMUCHIO
YIOJHOMOYEHHOT'0 JOJDKHOCTHOTO JMIla YTOJHOMOYEHHOrO OpraHa B ciyuae
HanpasJieHUs 3asaBiieHUs nocpeactsoM EINTY.

B caywae HampaBinenus 3asaBiieHuss 1nocpeactsom EIII'Y  pesynbrar
MPEIOCTaBICHUS MYHUIIMTAIBHON YCIYTHM TaKKe MOKET OBbITh BbIJAH 3asBUTEIIO
Ha OyMa)XHOM HOCHUTEJIIE B MHOTO(PYHKIHOHAJIBHOM LEHTPE B THOPSAKE,
MPENYCMOTPEHHOM ITYHKTOM 6.4 HAacCTOAIIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA.

2.23. DNEeKTPOHHBIE JOKYMEHTHI MPEACTABIAIOTCS B ClEeAyIOmMUX Gpopmarax:

a)  Xml - nns bopmanr30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt - mqis JDOKYMEHTOB C TEKCTOBBIM COJCpKaHUEM, HE
BKJIIOYAOIIUM (HOpMYJIBI (32 UCKIIOUEHUEM JTOKYMEHTOB, YKAa3aHHBIX B MOAIMYHKTE
«B» HACTOSIIETO MYHKTA);

B)  Xls, xIsx, 0ds - 11t JOKyMEHTOB, COJICpPIKAIINX PACUCTHI;

r)  pdf, jpg, jpeg - ang TOKYMEHTOB C TEKCTOBBIM COJCP)KaHHEM, B TOM
yuciie BiIodaomux Gopmynsl u  (unm) rpadudeckue u3oOpaxkeHus (3a
UCKJIIOUEHUEM JOKYMEHTOB, YKa3aHHBIX B MOJIMYHKTE «B» HACTOSIIErO MYyHKTA), a
TaKXe JOKYMEHTOB C IpaUueCKUM COJIep>KaHUEM.

Jonyckaercs dbopmupoBaHue 3JIEKTPOHHOIO JOKyMEHTa nyTeM
CKaHUPOBAHMS HEMOCPEJCTBEHHO C OpUTHHANA IOKYMEHTa (MCIOJb30BaHUE KOMUN
HE JONYyCKaeTcsl), KOTOPOE OCYIIECTBISETCS C COXpPAaHEHHUEM OpUEHTALNU
opuruHana Jgokymenta B paspemenunn 300 - 500 dpi (macmrad 1:1) c
MCMOJIb30BAHUEM CIEAYIOMHNX PEKUMOB:

«4epHO-0eblil» (MpH OTCYTCTBUM B JIOKyMEHTE TpadUueCKUX HU300paKeHUi
U (WJIN) IIBETHOT'O TEKCTA);

«OTTEHKHU ceporo» (Mpu HAJIMYUHU B JOKYMEHTE IpadH4yecKux U300paKeHuH,
OTJIMYHBIX OT IBETHOTO rpauaecKkoro n300pakeHus);

«IIBETHOW» WM «PEXKHM TOJHOW I[BeTOomNepeaadn» (Mpu HATUYUU B
JOKYMEHTE I[BETHBIX IpauuecKux n300pakxeHuil 1100 IIBETHOTO TEKCTA);

COXpaHEHHUEM BCEX AayTEHTHYHBIX MPHU3HAKOB MOIJIMHHOCTH, a HMMEHHO:
rpaduvecKoil MOANKCH JIUIlA, TIeYaTH, YIII0BOIrO IMTaMma OJaHKa;

KOJIMYECTBO (PaiijioB AOJKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB,
KaXJbId U3 KOTOPBIX COAECPKHUT TEKCTOBYIO U (M) rpaduueckyro MHPOpMaIUIo.
DIIEKTPOHHBIE JOKYMEHTHI JOKHBI 00€CTIeYnBaTh:

BO3MOXKHOCTh HJICHTUQUUHUPOBATH JOKYMEHT U KOJUYECTBO JIUCTOB B
TOKYMEHTE;



IUISL TOKYMEHTOB, COJEPKAIIUX CTPYKTYPHPOBAHHBIE II0 YacTsIM, TJaBam,
pasmenaM (moapasjeiiaM) JaHHBIE M 3aKJIaIKH, 00eclednBaron[fe IEPEXOLbI 110
OrJIaBIEHUIO M (MIIM) K COIEPIKAIIMMCS B TEKCTE PUCYHKAM M TaOIHIIaM.

JIOKyMEHTBI, MoJiJIeXkKalnue npeacraBieHnio B ¢opmarax XIs, xIsx umm ods,
(GOpMHPYIOTCS B BUJIE€ OTACIHHOTO JIEKTPOHHOTO JOKYMEHTA.

3. CocTaB, n0c/1€10BATEJIbHOCTh U CPOKHU BHINOJHEHUSA
aIMUHUCTPATHUBHBIX Npoueayp (aeicTBuUil), TPEOOBAHUA K MOPAAKY UX
BBINIOJIHEHUS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHEHHUS AAMHUHUCTPATUBHBIX MpPoOLEaYypP B
3JIEKTPOHHOU opme

3.1. [IpenocTaBiieHNEe MYHUIUMIIAJIBHON yCIyTH BKIIOYAET B ce€0sl cleayrouue
aIMUHUCTPATUBHBIEC IPOLIEAYPHI:

IIPOBEPKA TOKYMEHTOB U PErUCTpanys 3asBICHUS;

NoJy4eHHe cBeAeHU nocpeactsoMm CMOB;

paccMOTpEHUE JOKYMEHTOB U CBEJCHUI;

NPUHATUE PELICHUS;

BbIJIa4a pE3yJIbTaTa;

BHECEHHE peE3yJbTaTa MYHHUWNAIBHOW YCIYTM B PEECTP KOPUIHYECKHU
3HAYUMBIX 3aIMHUCEH;

Op2aHU3aAYUA 6bINIAMbL KOMNEHCAYUU CIOUMOCU NYMEEKU.

Onucanve aIMUHUCTPATUBHBIX MPOLENYDP NpeacTtaBieHo B [Ipunoxenun Ne 5
K HacTosimeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

[IpenocraBienne MyHULIUNAIbHON YCIYyrd B yHpexaaroumeM (IpoakTHBHOM)
pEXKUME HE IIPEYCMOTPEHO.

IlepeyeHb aIMUHUCTPATUBHBIX NpoueaAyp (1eHCTBUI1) NPU NMPEIO0CTABICHUH
MYHHUIMIIAJbHON YCJIYTHM YCJIYT B JJIEKTPOHHOM (popme

3.2. Ilpu mpenocTaBIeHNN MYHUIMTAIBHOW YCIYyTH B JJICKTPOHHOU (opme
3asBUTENI0 00EeCTIEYNBAIOTCS:

nojgydeHue wHOOpMAIMM O TOPSAKE ©  CPOKax IMPeIOoCTaBIICHUS
MYHHITUITATEHON YCITYTH;

dbopMupoBaHue 3asiBIICHUS;

NpUeM W pETHCTpanus YTOJTHOMOYEHHBIM OPTaHOM 3asBIICHUS W HWHBIX
JTIOKYMEHTOB, HEOOXOIUMBIX JIJIsI IPE/I0CTABJICHUS] MYHHUITUTIATBHON YCIIYTH;

MOJy4YeHUE Pe3yJIbTaTa MPEJ0CTABICHUS MyHUIIUTIAIIBHON YCIIYTH;

MOJy4YEHUE CBEACHUI O X0/I€ PACCMOTPEHHUS 3aABIICHHUS;

OCYIIECTBJICHUE OI[EHKU KaueCTBa MPEI0CTABICHUS] MYHHUITUTIATLHON YCIIYTH;

nocyneOHoe  (BHecyaeOHOe) oOKaJoBaHWE  pEHIeHWH W JIeUCTBUH
(6e3nmeiicTBUs) YTMOJTHOMOYEHHOTO opraHa Jnubo geiicTtBus (Oe3nmeiicTBue)
JOKHOCTHBIX JU1L YHOJIHOMOYEHHOTO oprasa, IpPE0CTABISIONIETO
MYHUIUNIATBHYIO YCAYTY, JIMOO0 MyHUIIMTIAIBHOTO CITY>Kallero.



IMopsimok ocymecTBJIeHUSI AAMUHUCTPATHBHBIX Npoueayp (aeiicTreuii)
B JJICKTPOHHOM (popMme

3.3. ®opMupoBaHUE 3asBICHUSA.

@OpMUPOBAHUE 3aABIICHUS OCYLIECTBIAETCSA IMOCPEACTBOM 3aNOJHEHUSA
anekTpoHHOU (hopmbr 3asBienus Ha EII'Y 6e3 HeoOXOOUMOCTH JOTOIHUTEIHLHOU
M0JIa4u 3asIBIICHUS B Kakoi-mubo mHOU (popwme.

D opMaTHO-JIOTUYECKAs MpOBEpPKaA c(hopMUPOBAHHOTO 3a4BIICHUS
OCYILIECTBJISIETCS IIOCJIE 3alOJHEHUS 3asBUTEIIEM KAXKIOr0 M3 IIOJIEN JJIEKTPOHHOU
dbopMbl  3asBieHus. [lpu BBIIBICHUM HEKOPPEKTHO 3aMOJHEHHOTO  IOJIA
AJEKTPOHHOU (opmbl  3asgBiIeHUs 3agBUTENb YBEIOMIISIETCS O XapakTepe
BBISIBICHHOW OIIMOKK U MOPSJKE €€ YCTpaHEHUs MOCPECTBOM MH()OPMAIIMOHHOTO
COOOIIIEHUS HETIOCPECTBEHHO B AJIEKTPOHHOU (hopMe 3asiBICHUS.

[Ipu popmupoBanum 3asiBiaeHUs 3agBUTEIIO 00ECTICUUBACTCS:

BO3MOKHOCTb KOIIMPOBAHUS U COXPAHEHUS 3asBJICHUSI U UHBIX JOKYMEHTOB,
YKa3aHHbIX B MNOyHKTe 2.8 HacTosAmWero AJMHUHHUCTPATUBHOIO PErjaMeHTa,
HEOOXOAUMBIX JIJISl MPEJOCTABICHUSI MYHUIIUIATBHON YCIIYTH;

BO3MOKHOCTh ME€YaTH Ha OyMa>KHOM HOCHUTEJIC KOMHUHU DJICKTPOHHOU (HOpPMBI
3asBIICHUS;

COXpaHEHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO POpPMY 3asiBJICHUS 3HAUCHUHN B
A1000M MOMEHT IO JKEJIaHWI0 TOJb30BaTelsl, B TOM YHCJ€ MPU BO3HUKHOBEHUU
OIMOOK BBOJA WU BO3BpaTe i MOBTOPHOTO BBOJA 3HAYCHUU B AICKTPOHHYIO
bopMy 3adBICHUS;

3aMlOJITHEHUE TIOJied DIEKTPOHHOUW (opmbl 3asiBICHUsS 10 Hayajla BBOJA
CBEJICHUIN 3asBUTEJIEM C MCHOJb30BAaHUEM CBEICHHUM, pasmelleHHbIX B ECUA, u
cBeleHuM, omnyonukoBaHHbIXx Ha EIII'Y, B wacTu, Kacammeics CBEICHUM,
orcyrcTBytomux B ECUA;

BO3MOXXHOCTh BEPHYTHCA Ha JI0OOW W3 3TAmoB 3alOJHEHUS JJICKTPOHHOMU
dbopMbl 3asgBIeHHs 0€3 MOTEPU paHee BBEICHHONW UH(OpMAIUH;

BO3MOXHOCTh pocryna 3asBurens Ha EIII'Y k panee mnomaHHeIM UM
3a4BJICHUSAM B TEYEHUME HE MEHEE OJHOTO0 To0Ja, a TaKXke YacCTUYHO
chopMUpPOBAHHBIX 3asIBJICHUI - B TEUEHUE HE MEHEE 3 MEeCSIIEB.

CbhopmupoBaHHOE U TOJMNUCAHHOE 3asBJICHUE M HWHBIE JOKYMEHTBHI,
HEOOXOJAUMBIC ISl TPEAOCTaBICHUS MYHUIMNAIbHOW YCIYyrd, HAINpaBISIOTCS B
YnomHoMoueHHbIN opraH nnocpeactsoM EINTY.

3.4. YoTHOMOYCHHBIN OpraH oO0ecIeunBacT B CPOK HE Mmo3aHee 1 pabouero
IHS ¢ MOMeHTa mnonxadu 3assieHus Ha EIII'Y, a B ciaydae ero mocTtymiieHus B
HepaOouuil WM Tpa3AHUYHBIA JI€Hb, - B CJICAYIONUM 3a HUM TEPBBIN paboumit
JICHb:

MpUeM JTIOKYMEHTOB, HEOOXOIUMBIX JJIsI MPENOCTABJICHUS MYHHUIIUMATbHON
YCIAyTH, U HaNpaBieHHE 3asBUTEII0 AJIECKTPOHHOTO COOOIIEHHS O MOCTYIUICHUU
3asBICHUS;

PETUCTpALMIO 3asBJICHUS M HAIpaBlIEeHWE 3asBUTEII YBEIAOMJICHUA O
perucTpauuu 3asiBilieHUs Ju00 00 OoTKa3ze B MpUEME JOKYMEHTOB, HEOOXOJAUMBIX
JUJI IPEIOCTABICHUS MYHUIUTNIAJIBHON YCIYTH.



3.5. DIIEKTpOHHOE 3asBJIECHHE CTAHOBHUTCA JOCTYIHBIM JJISI JOJKHOCTHOTO
avna YTOOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPUEM U PETUCTPALHIO
3asiBJieHUs (Jlajiee - OTBETCTBEHHOE JOJIKHOCTHOE JIUI0), B TOCYAapCTBEHHOM
UH(POPMAITMOHHON CHCTEME, HCIOJb3yeMOl YIMOJTHOMOYEHHBIM OpPraHoM IS
npelocTaBlIeHUsI MyHUIIMnainbHo# ycnyru (nanee - I'HC).

OTBETCTBEHHOE JIOJKHOCTHOE JIULO:

IPOBEPSIET HAJIW4YME DJIEKTPOHHBIX 3asBieHUM, noctynuBmux ¢ EIIIY, ¢
MEPUOJIOM HE pEXKE 2 pa3 B JICHB;

paccMaTpuBaeT TMOCTYNHUBIIME 3aABICHUS H  NPHIOKEHHBIE 00pasbl
JOKYMEHTOB (IOKYMEHTHI);

NpPOU3BOAUT JEUCTBUS B COOTBETCTBUM C NYHKTOM 3.4 HaCTOSAIIETO
AJIMUHUCTPATUBHOTO PErJIaMEHTa;

OCYIIECTBJISET B Te4YyeHHEe | JHA aJMHUHUCTPATUBHYIO MPOLEAYPY
(GbopMupOBaHUS MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.6. 3asBuTeno B KayecTBE pe3yJibTaTa NPEJOCTaBICHUS MYHMIUNAIbHOU
yCIyru 00ecrneunBaeTCsi BO3MOXKHOCTD MOJYyYEHUS TOKYMEHTA:

B (QopMe  DIJEKTPOHHOTO  JIOKyMEHTa, IMOJNHCAHHOTO  YCHJICHHOU
KBAIU(PUIMPOBAHHON 3JIEKTPOHHON MOANUCHIO YHOJTHOMOYEHHOTO IOJKHOCTHOTO
auna YTIOJIHOMOYEHHOTO OpraHa, HalpaBJICHHOTO 3asBUTENIO0 B JIMYHBIA KaOWMHET
Ha EIITY;

B BHAE OyMaXHOro JOKYMEHTa, NOATBEPXKIAIOIIEr0  COJEpKaHUE
AJEKTPOHHOI'O TOKYMEHTA, KOTOPBIM 3asiBUTEb NOJIy4aeT IpHU JIMYHOM OOpallleHuH
B MHOTO()YHKIIMOHAJbHOM LIEHTpE.

3.7. Ilonmydyenue wuHpOpPMAIIMK O XOJ€ PACCMOTPEHUS 3asBJICHUS U O
pe3yabTaTre NPENOCTAaBICHUS MYHULMNAIBHOW YCIYTH INPOU3BOAUTCA B JIMYHOM
kabunete Ha EIIl'Y, mpu ycnoBuu aBTOopm3anuu. 3asgBUTEIh UMEET BO3MOXKHOCTD
IpoCMaTpuBaTh CTATYC D3JEKTPOHHOTO 3asiBJICHUS, a TaKXke HWHPOpMaALUIO O
MaJIbHEUINNX JEHWCTBUSAX B JMYHOM KaOHMHETE IO COOCTBEHHOM HMHHUIMATHUBE, B
11000€ BpeMms.

[Ipu mnpenocTaBI€HUMM MYHUUMNAIBHOM YCAYyrM B DJJIEKTPOHHOM (opme
3aBUTEIIO HANIPABJISAECTCS:

YBEIOMIIEHHE O TNPUEME M PETUCTPALMUM 3aASBICHUS U HUHBIX JTOKYMEHTOB,
HEOOXOOUMBIX IS MPEJOCTAaBICHUS MYHUUIUNAIBHOW YCIYrH, cojAepxkKaliee
cBelieHUs O (akTe mnpuema 3asBIEHUS U JOKYMEHTOB, HEOOXOOUMBIX s
MPENOCTABICHUS MYHHUIMIAJIBHON YCIyTd, U Hadalle MpoLeaypbl IPEIOCTaBICHUS
MYHULMIIAJIBHOW YCIYTH, a TakKXe CBEIEHUS O JaTe U BPEMEHU OKOHYAHUS
OpEeJOCTaBICHUS MYHULIIMTIAIBbHON yCIyryd JU00 MOTHUBHPOBAHHBIN OTKa3 B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JUIS MPEIOCTABICHUSI MyHULIUTIAIbHON YCIYTH;

YBEIOMJICHHE O pe3yJibTaTax PacCMOTPEHHS JOKYMEHTOB, HEOOXOIUMBIX JJIS
IIPENOCTABICHUS MYHULMIIAJIBHOW YCIyIH, COJEprKallee CBEICHUS O NPUHATHH
IIOJIO)KUTEJIBHOIO PELIEHUs O MPEAOCTABJICHUM MYHULUIIAIBHON YCIYTH |
BO3MOXHOCTH MOJYUYHUTh PE3YyJbTAT MPEJOCTABICHUS MYHUIUIIAIBHON yCIyru 1ub0
MOTHUBUPOBAHHBIN OTKA3 B MPEAOCTABIEHUN MYHUIIUIIATbHON YCIIYTH.

3.8. Ouenka kavyecTBa Mpea0CTABICHUS] MYHUIMIIATBHONU YCIIYTH.

OueHka KauyecTBa NPEIOCTABICHUS MYHULIUITAIBHON YCIYTH OCYIIECTBIISAETCS



B COOTBEeTCTBUU ¢ [IpaBunaMu oneHkH rpaxaanaMu 3QPEeKTUBHOCTH JIESITEIbHOCTH
PYKOBOAUTENEH TEPPUTOPUATBHBIX OpTaHoOB benepanbHbIX OpraHoB
WCIIOJIHUTENIbHON BJACTH (UX CTPYKTYPHBIX MOJpa3felieHNi) C y4yeToOM KauyecTBa
NPEOCTaBICHUS MU TOCYAAPCTBEHHBIX YCIYT, a TAKXKE€ NPUMEHECHUS PE3yJIbTaTOB
YKa3aHHOW OIGHKM KaKk OCHOBAHMS JJsi NPUHSATHS PEUICHUA O JOCPOUYHOM
NPEKPANICHUU  HCIHOJHEHUS  COOTBETCTBYIOUIMMHU  PYKOBOJMUTEIISIMH  CBOMX
JTOJKHOCTHBIX OOSI3aHHOCTEM, yTBEPKIEHHBIMH IOCTaHOBIeHUEM l[IpaBuTenbcTBa
Poccutickoit @eneparun ot 12 nexadpst 2012 r. Ne 1284 «O06 omeHke rpaxaaHamMu
3G PEKTUBHOCTH  JEATEIBHOCTH PYKOBOJAUTENEH TEPPUTOPUATBHBIX OpPraHoOB
dbenepanbHBIX ~ OPraHOB  MCIOJHHUTENBbHOW  BiacTh  (MX  CTPYKTYPHBIX
oJpa3AeieHNil) U TePPUTOPHUATBLHBIX OPTraHOB T'OCYJIAPCTBEHHBIX BHEOIOKETHBIX
GboHIOB (MX pEruoHaNdbHBIX OTACJCHMI) C YYETOM KadecTBa MPEJOCTaBICHUS
rOCyIapCTBEHHBIX YCIYTr, pYKOBOJAUTENEH MHOTOQYHKIMOHAIBHBIX IEHTPOB
MPENOCTABICHUS TOCYAapPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYI C YY€TOM KauyecTBa
OpTaHHU3alUM MPEIOCTABICHUSA TOCYIapCTBEHHBIX M MYHHUIHMNAIBHBIX YCIyr, a
TaK)K€ O MPUMEHEHUU Pe3yJbTATOB YKA3aHHOM OIEHKUM KAaK OCHOBAHUS MJIs
NPUHATHUS PEIICHUN O JOCPOUYHOM MPEKPAILICHUHN UCIIOJTHEHUS COOTBETCTBYIOIUMU
PYKOBOAUTEIISIMUA CBOUX JTOJIKHOCTHBIX O0SI3aHHOCTEMN.

3.9. 3agButeno oOecmedMBaeTCs BO3MOXXHOCTb HANpaBlICHHS >KaloObl Ha
pelieHus, AeUCTBUS WU Oe37elCTBUE YTOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO
auna  YTOJHOMOYEHHOrO OpraHa Ju00 MYHUUMIAIBHOIO — CIIYXKallero B
coorBeTcTBUU cO cTatbenl 11.2 ®depepanbHoro 3akoHa Ne 210-d3 m B mopsake,
yCTaHOBJIEHHOM mocTaHoBieHueM IIpaButensctBa Poccuiickonn denepanun ot 20
HOs0pst 2012 1. No 1198 «O ¢enepanbHOil TOCynapcTBEHHONW HHGOPMAITMOHHOM
cucteMe, obecreunBaroie mporecc n1ocyae0Horo, (BHECyAeOHOr0) 00KaaT0BaHUs
peumieHUd W JaercTBUM (0e3meiCTBUSI), COBEPIIEHHBIX NPU MPEIOCTABICHUU
roCyJapCTBEHHBIX U MYHUIIUNAJIbHBIX YCIYT.

IHopsaok ucnpaBiieHUs JONYIIEHHBIX ONEYATOK M OIMOOK B BbIJIAHHBIX B
pe3yJibTaTe NpeaoCTABJIEHUA MYHUIUIAJIbLHOM
YCJIYI'H JOKYMEHTax

3.10. B cnyyae oOHapykeHHUs OMEYATOK M OMKMOOK B TOKYMEHTaX, BhIJaHHBIX
B pe3yJibTaTe NPEeIOCTABICHUS MYHUIIMNAIBbHOW YCIYTH, 3asBUTEb OOpaiiaercs
JUYHO B YTIOJHOMOYEHHBIN OpraH C 3asBJICHHEM O HEOOXOJAUMOCTU HCHpPABICHUS
OTIEYaTOK U OMHUOOK, B KOTOPOM COJEPIKUTCS YKa3aHHE HA UX OTMCAHUE.

3.11. OcHoBaHus OTKa3a B MpUeMe 3asBJICHHS 00 MCIPABICHUU OTNEYATOK U
OMMOOK yKa3aHbl B MyHKTE 2.12 HacToAmero AAMUHUCTPATUBHOTO PETJIaMEHTA.

3.12. HcnpaBneHue IOMYHIEHHBIX OMNEYATOK W OMIMOOK B BBIJAHHBIX B
pe3ynbTare MpEeI0CTABICHUS MYHHUITUTIATEHON yCIyTHU JTOKYMEHTaxX
OCYILIECTBJISIETCA B CIEAYIOIIEM MOPSAKE:

3.12.1. YnosHOMOYEHHBIM OpraH MpH IMOJYUYCHUHU 3asBJICHUS, YKa3aHHOTO B
noanyukre 3.12.1 mnynkrta 3.12 HacTosuiero mnojapasjiesia, paccMaTpuBaeT
HEOOXOJUMOCTh BHECEHHMSI COOTBETCTBYIOIIMX HW3MEHEHMH B  JIOKYMEHTHI,
ABJIAIOLIMECS PE3yIbTATOM MPEIOCTABICHUS MYHUIIUIAIBHON YCIYTH.



3.12.2. YmonHOMOYEHHBIH OpraH oOecneuyrBaeT YCTPAaHEHHE OIEYaTOK H
OIMMOOK B  JOKYMEHTaX, SBJSIONIUXCS  PE3yJbTaTOM  MPEJAOCTABICHUS
MYHHUIUTIATBHON YCIIYTH.

3.12.3. Cpok ycTpaHEHHUs ONEUYATOK W OMHUOOK HE JOJKEH MPEBHIMIATH 3
(Tpex) paboumx IHEH C AAThl PErUCTPALMU 3asABJICHHS, YKAa3aHHOTO B MOJITYHKTE
3.12.1 mynkra 3.12. HacTosimIero moapaszaena.

4. ®opMBbI KOHTPOJIA 32 HCIOJIHEHHEM
AIMHUHHCTPATHBHOIO perjiaMeHTa

IHopsinok ocynecTBIeHUS TEKYHIEro KOHTPOJIsS 32 CO0JII0/IeHH eM
U MCNOJHEHNEM OTBETCTBEHHBIMHM J0JKHOCTHBIMY JIMIIAMHU MOJI0KEeH Ui
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX IPABOBBHIX AKTOB, YCTAHABJIUBAKIINX
TpeOOBaHMS K MPeI0CTABJIEHUIO
MYHHUIUNAJbHON YCJIYIH, a TAK:Ke MPUHATHEM UMU peleHuit

4.1. Texymuii KOHTpPOJb 3a COOJIOAECHHEM M HCIOJHEHUEM HACTOSIIErO
AJIMUHHCTPAaTUBHOTO pErjaMeHTa, WHbIX HOPMATUBHBIX IHPABOBBIX aKTOB,
YCTAHABJIMBAIOIIUX TPeOOBAHUA K NPEJOCTABICHHUIO MYHUIMNAIBHON YCIyIH,
OCYILECTBIISAETCS Ha  IOCTOSIHHOM OCHOBE  JOJDKHOCTHBIMH  JIMLAMU
YII0THOMOYEHHOTO OpraHa, yIOJHOMOYEHHBIMH Ha OCYIIECTBICHHE KOHTPOJS 32
NPEOCTaBICHUEM MYHUILIUITAIIBHON YCIYTH.

Jns  Texyuiero - KOHTPOJS  HUCIOJB3YIOTCS  CBEIEHHS  CIIy>KeOHOMU
KOPPECIOHJEHIINM, YCTHAasT U THUCbMEHHAass HWHQpOpMalus CHEUHATIUCTOB H
JOJKHOCTHBIX JIAI] Y ITOJJTHOMOYEHHOI'O OpraHa.

Texkymuil KOHTPOJIb OCYIIECTBIISIETCS ITYTEM MIPOBEAECHHUS MTPOBEPOK:

peuieHui o mpegocTaBieHuu (00 0TKa3e B NPEJOCTABICHUN) MYHHUIIUIATIbHON
yCIYTH;

BBISIBJICHUSI U YCTPAHEHUs HApyUIEHHUH MpaB rpaxaH;

paccMOTpEHMs, MPUHATHS PEUICHUH W TMOJATOTOBKH OTBETOB Ha OOpalieHUs

rpaxkJaH, coJiepKallue >kajao0bl Ha pelmieHus, JAelcTBus (Oe3aeiicTBue)
JOJKHOCTHBIX JIMII.

IopsiioK ¥ MEePUOAMYHOCTH OCYIIECTBJIEHHS MJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI M Ka4eCTBA NMPEAOCTABJICHUA MYHUIIUIIAJIbHOM YCIYIH,
B TOM YHCJIe MOPSAAOK U GOPMBbI KOHTPOJIA 32 MOJHOTOH U KAa4eCTBOM
NpeA0CTABJIEHUSI MYHUIIMIIAJBbHOM yCIayIrH

4.2. KoHTpoab 32 MOJHOTON U KaueCTBOM MPEIOCTABICHUS MYHHUIUIIATHHON
YCIYyTH BKJIIOYAET B ce0s MPOBEJICHHE TJIAHOBBIX U BHEINIAHOBHIX MPOBEPOK.

4.3. [lmanoBbie TPOBEPKU OCYIIECTBISIOTCS Ha OCHOBAHUM TOJOBBIX TIJIAHOB
paboThI YN0THOMOYEHHOTO opraHa, YTBEPKIAEMBIX PYKOBOJUTEIEM
YnonnomoueHHoro opraHa. [Ipu mmIaHOBOM mNpOBEpKE IMOJHOTHI M KAadyecTBa
MPENOCTABICHUS MYHULIUNIAIIBHOW YCIYTd KOHTPOJIIO MOIJIEkKAT:



co0JII0ICHNE CPOKOB MPEIOCTABIEHUS MYHUIIUIIAIBHOMN yCIYyTH;

cO0JII0ICHUE TTOJIOKEHUHW HACTOSAIEr0o AJMUHUCTPATUBHOTO PErJIaMEHTA;

OpPaBUJIBHOCTh U OOOCHOBAHHOCTb NPHUHATOrO penieHus o0 OTKa3e B
MIPEAOCTABICHUH MYHULIMITAIIBHOW yCIIYTH.

BHennaHoBbIE  NPOBEPKH  MPOBOIATCSA B Ciydae  IIOCTYIUIEHHS B
YoaHOMOYEHHBIN opraH oOpamieHuid (U3WYECKUX U IOPUAWYECKUX JIUIl C
kKajto0aMH Ha HaApyIIEHUS UX MPAB U 3aKOHHBIX HHTEPECOB.

BHemianoBble MPOBEPKU NPOBOIATCA B opMe JOKYMEHTaApHOM NPOBEPKU U
(unm) BRIE3IHOM MPOBEPKH B MOPSIAKE, YyCTAHOBICHHOM 3aKOHOAATEIbCTBOM.

BHemianoBble POBEPKM MOTYT MPOBOJMTHCS HAa OCHOBAaHMM KOHKPETHOTO
oOpamieHust 3adBUTENd O (akTax HapylIeHUs €ro ImpaB Ha IOJIydeHHUe
MYHUILUIIAIBHON YCIIYTH.

4.4. Pe3ynbTaThl MJIAHOBBIX M BHEIUIAHOBBIX NMPOBEPOK OPOPMIISIIOTCS B BUJE
aKTa, B KOTOPOM OTMEYAalOTCs BBISIBICHHBIE HEJOCTATKM W NPEIUIIOKEHHUS IO HX
YCTPaHEHHUIO.

OTBeTCTBEHHOCTH J0JIKHOCTHBIX JIMII 32 pellleHUus U aelcTBus (0e3xeicTBue),
NnpuHUMaeMble (OCylIecTB/IsieMble) MMHU B X0/1€ NIPeI0CTABJICHUS
MYHUIUNIAJIBHOMN YCJAYTH

4.5. Ilo pe3ynpraTaM NpPOBEAECHHBIX IMPOBEPOK B ClIydyae BbIABICHUS
HAPYIIEHUH  TOJOXEHUW  HACTOAIEro  AJIMHHHUCTPATUBHOIO  PETJIAMEHTA,
HOPMAaTUBHBIX MpaBOBBIX akToB KoBpoBckoro paiionHa Bragumupckoit obmactu
OCYIICCTBIIACTCA MPHUBJICYCHNC BHUHOBHLIX JIMI K OTBCTCTBCHHOCTH B COOTBCTCTBHHU C
3aKkoHoaTeabCcTBOM Poccuiickoit denepanuuu.

[lepcoHanpHass OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ 3a MPAaBUJIBHOCTH U
CBOEBPEMEHHOCTh MPUHATHUS pELIeHUsT O mpeaocTtaBieHuu (00 oOTkaze B
MPEIOCTaBICHUN) MYHUUMNAIbHOW YCIYTH 3aKperisieTcsi B HMX JIOJKHOCTHBIX
perJaMeHTax B COOTBETCTBUM C TPEOOBAHUSIMH 3aKOHOIATEIbCTBA.

Tpeb6oBanus Kk nopsiAky u popmMamM KOHTPOJIA 32 NMPeJ0CTABIEHUEM
MYHHUUIUINAJIbHON YCJIYTH, B TOM YHCJI€ CO CTOPOHBI IPaKIaH,
UX 00beIMHEeHUI U OpraHu3aunui

4.6. I'paxngane, wux OOBEIMHEHHS W OpPraHU3allUM HUMEIOT TPaBO
OCYILIECTBJISATh KOHTPOJIb 3a MPEAOCTaBICHUEM MYHULMMNAIBHONW YCIYyTH MHyTeM
nojay4yeHus MHPOPMAIUU O XOJe MPEAOCTABICHUS MYHHUIIUNIATLHOU YCIYyTH, B TOM
YHCJIe O CPOKAX 3aBEpUICHUS aMUHUCTPATUBHBIX Mpoenyp (AeiicTBuiN).

['paxxnane, nx oObeIMHEHUS U OPTAHU3AINN TaKKE UMEIOT MPaBO:

HaMpaBJsATh 3aMEYaHUsA W TMPEIJTIOKEHUS MO0 YIYyYIICHUIO JOCTYMHOCTH H
KadecTBa MPEIOCTABICHUS MyHUIIUTTATBHON yCIIyTH;

BHOCHTH TPEIJIOKEHUS] O MepaxX MO YCTPAHCHHWIO HApYIICHUN HACTOSIIETO
AJIMAHUCTPATUBHOTO PErJaMEHTA.

4.7. JIoMKHOCTHBIE NHlla YTOJHOMOYEHHOTO OpraHa MNPUHUMAIOT MEpPHI K
NPEKPAIICHUIO JOMYUIEHHBIX HapyHIEHWW, YCTPAaHSIOT NPUYUHBI U YCIOBHS,



CIOCOOCTBYIOIIME COBEPUICHUIO HAPYIIEHUM.

Nudopmanuss o pe3yiabTaTax pacCMOTPEHHS 3aMEe4YaHUl W MpeIOKEHUU
rpaxjaH, WX OOBEIMHEHHH U OpraHu3alMuil JOBOAUTCS JO CBEJACHUS JIUII,
HAaNpPaBUBIIUX 3TU 3aMEUAHUS U MPEIIIOKECHUS.

5. locyneOHblii (BHecyAeOHBbINH) NOPAAOK 00:KaT0BAHUS PelIeHuit
U JelicTBUil (0e31eiicTBHS) Oprana, npeaoCcTaBJS0NEero MyHUHUNAJIbHY IO
YCJIYTY, a TaK/Ke UX JO0JKHOCTHBIX JHML, MyHHIUIAJIbHBIX
CJIYKalMX

5.1. 3asBuTenb UMEET MpPaBO Ha 00XKaJOBaHUE pEIICHUS U (WIu) JEUCTBUI
(6e3neiicTBUs) YTOJIHOMOYEHHOTO OpraHa, JOHKHOCTHBIX JIMI] Y TOJHOMOYEHHOTO
OpraHa, MYHHIIMNAIBHBIX CIYXXalIUX, MHOTO(QYHKIIMOHAJIBHOTO IEHTpa, a TaKxke
paboTHUKA MHOTO()YHKIIMOHAIHLHOTO IEHTpa npu peI0CTaBICHUT
MYHHUIUIIATLHON YCIYTH B IocyieOHOM (BHECy1IeOHOM) TOpsiJiKe (Janee - xkanoba).

Oprasbl MECTHOTO CaMOYNIPpABJIEHHU S, OPraHU3ALUN U YIIOJTHOMOYEHHbIE
Ha paccMOTpPeHHe KaJ00bl JIUIA, KOTOPBIM MOeT ObITh HANIPABJICHA
’Kaj100a 3asaBUTENA B 10CyAeOHOM (BHeCcyAeOHOM) mOpsiaAKe

5.2. B nmocyne6HOM (BHECyaeOHOM) TOpsAKEe 3asBUTENb (MIPEICTABUTEIb)
BIIpaBe 0OPATUTHCS C Kano00i B MUCbMEHHOU (hopMe Ha OyMaKHOM HOCUTEJE UJIH B
AJIEKTPOHHOU (hopMe:

B YTIOJITHOMOYEHHBIN OpraH - Ha pemieHue u (uiau) nenctBus (Oe3neiicTBue)
JTOJKHOCTHOTO JuIa, PYKOBOJUTENS CTPYKTYPHOTO noJpa3AeaeHUs
YrnonHoOMOYEeHHOTO  OpraHa, Ha  pemieHue W JeictBus  (Oes3neicTBue)
YOJIHOMOYEHHOT 0 OpraHa, pyKOBOJAUTENSA Y TOJTHOMOYEHHOT'O OPTraHa;

B BBIIIECTOSAIINI OpraH Ha pemieHue W (wiam) neictBus (Oe3nercTBre)
JTOJKHOCTHOTO JuIa, PYKOBOJUTENS CTPYKTYPHOTO noJpa3AeaeHUs
YNOTHOMOYEHHOTO OpTaHa;

K PYKOBOJUTENII0 MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA - HA PEIICHUS U JCHCTBUS
(6e3naelicTBUE) paOOTHUKA MHOTO(YHKIIMOHAIHLHOTO IIEHTPA;

K YYpPEIUTEI0 MHOTO(YHKIMOHAJIBHOTO ILIEHTPAa - Ha pPEIICHUE W JCHCTBUS
(6e3naelicTBHE) MHOTO(DYHKIITMOHAIBLHOTO IIEHTpA.

B YnonHomoueHHOM oprane, MHOTO(GYHKIIMOHAJIBHOM IIEHTPE, Y YUPEIUTEs
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpAa  OMNPENENSIOTCS  YMOJHOMOYCHHBIE  Ha
paccMOTpeHue Kajlod JOKHOCTHBIC JIUIIA.

Cnoco0b1 MH(pOpPMUPOBaHHS 3asiBUTECH 0 MOPAJAKe MOAAYHM U PACCMOTPEHUS
7KaJI00bI, B TOM 4YHCJIe ¢ HCN0JIb30BaHueM Ennnoro nmopraja
rocyAapCcTBEHHBIX U MYHHIUNAJIBHBIX YCIYT (pyHKIUT)

5.3. Uudopmarus o mopsijike mojgadyu U pacCMOTPEHUS KaJoObl pa3MeIIaeTcs
Ha UHGOPMALMOHHBIX CTEHAAX B MECTax MPEJOCTaBICHUS MYHHUIUMIIAIbHON yCIYTH,
Ha calTe YIoJHOMOYeHHOro opraHa, EIII'Y a takxke mpenocrtaBiseTcs B YCTHOM



dbopme mo TenedoHy W (WIM) HA JUYHOM MOpHEMe JIMOO B MUChbMEHHOU ¢dopMme
MOYTOBBIM OTIIPABICHUEM I10 apPeCy, YKa3aHHOMY 3asBUTENIEM (TIPECTABUTEIIEM).

IlepeyeHb HOPMATHUBHBIX NPABOBBIX AKTOB, PErYJUPYIONIHX MOPSAI0K
aocyae0HOro (BHecyae0HOro0) 00:xa/10BaHuA AelicTBUi (0e3aeiicTBHSA) U (UJIN)
pelieHU i, MPUHATHIX (0CYIIECTBJEHHBIX) B X0/I€ MPeI0CTABIEHNS
MYHHIHMNAJIbHON YCJIYTH

5.4. Tlopsmok nocyaeO6HOrO (BHECYAeOHOTO) OOKAJIOBaHUSI PCIICHUN U
nevctBuit  (O0e3meiicTBUsI))  YMOJIHOMOYEHHOTO — OpraHa,  MIPeIoCTaBISAIONIETO
MYHUIIMTAJIBHYIO YCIYTY, @ TAKXKe €ro JOJKHOCTHBIX JIUI PEryJIHpyeTcs:

denepanbHbIM 3aKOHOM Ne 210-D3;

nocranosieHueM [IpaButenscrBa Poccuiickoii @enepanun ot 20 HosiOpst 2012
r. Ne 1198 «O cenepanbHOil TroCyAapCTBEHHON HWHQPOPMAIMOHHONW CHUCTEME,
obecrneunBarolei mpouecc J0CyaeoHOTo (BHECYAEOHOTO) 00KaIOBaHUS PEIICHUN U
nercTBuid (0e37eiCTBUA), COBEPIICHHBIX MPHU MPEIOCTABICHUU TOCYJAPCTBEHHBIX U
MYHHITUTIATBHBIX YCITYT».

6. Oco0eHHOCTH BBINOJHEHUSA AIMUHUCTPATHBHBIX Npoueayp (AeHcTBHI)
B MHOTO(YHKIMOHAJIbHBIX HEHTPAX MPeJI0CTABJICHHUSA IOCY1aPCTBEHHbIX H
MYHULMIAJTBHBIX YCJIYT

HcuyepnpiBaomuii nepeyeHb aIMUHUCTPATUBHBIX poueayp (aeicTrBuii)
IPH NPEeI0CTABJICHUHN MYHHUIUNIAIbHON YCIAYI'Y, BHINIOJIHAEMBIX
MHOTO(PYHKIHOHAIBbHBIMU HEHTPaAMU

6.1 MHOTrO(YHKIIMOHAIBHBIN IEHTP OCYIIECTBIISET:

uHpOpMHUpOBaHUE 3adABUTENICH O TOPSAKE MPEIOCTABICHHUS MYHUIHUMATbLHON
YCIAYyTH B MHOTO(MYHKIIMOHAJIBHOM IIEHTPE, MO HWHBIM BOIPOCAM, CBS3aHHBIM C
MPEeI0CTaBICHUEM MYHUIIMNAIBLHON YCIYTH, a TAaK)Ke KOHCYJIbTUPOBAHUE 3asBUTEIICH
O TOpSJAKE MPENOCTABJICHUS MYHMIIMNAIBLHOW YCJIYTM B MHOTO(QYHKIIMOHAJIBHOM
LEHTpE;

BbIJIaUy 3asBUTENIO pe3yjibTaTa MPeJAOCTaBICHUS MYHUIIUNAIbHON yCIyTru, Ha
OyMa)XHOM HOCHUTEJIE, MOATBEPKIAIOIMIMNX COJIEPKAHUE DJICKTPOHHBIX JOKYMEHTOB,
HamnpaBJICHHBIX B MHOTO(YHKIIMOHAJIBHBIN IIEHTP IO pe3yJibTaTaM MpPea0CTaBICHUS
MYHUIUNAIbHOW YCIYTH, a TaKXe€ BblJadya JOKYMEHTOB, BKJIOYas COCTABJICHUE Ha
OyMa)XHOM HOCHUTEJIC U 3aBEPEHHE BHITUCOK U3 WHPOPMAIMOHHBIX CUCTEM OPTraHOB,
MPEIOCTABIISIIOIINX MYHUITUITAIBHBIX YCIIYT;

WHbIE TMpOLEAYypbl U AEUCTBUS, TpeaycMoTpeHHble DenepaibHbIM 3aKOHOM
No 210-D3.

B cootBerctBuu ¢ yacthio 1.1 crateu 16 denepanbHoro 3axkona Ne 210-D3
I peanu3anuu  CBOMX (yHKIUH MHOTO(QYHKIIMOHAJIBHBIC IIEHTPHl BIPaBe
MIPUBJIEKATh UHBIE OPraHU3AIUY.

NudopmupoBanue 3assBuTesiei



6.2. HWudopmupoBanue 3asgBuUTENE MHOTO(QYHKIIUOHAIBHBIMU II€HTPAMHU
OCYILIECTBIISACTCS CIAEAYIOIKUMH CIIOCOOaAMU:

NOCPEACTBOM IPUBJICYEHUS CPEACTB MAacCCOBOM MH(OpMAUU, a TAKKE MYyTEM
pa3MelieHuss UHPopMali Ha OPUIIMATBHBIX CalTax U MH(OOPMAIMOHHBIX CTEHIAX
MHOTO()YHKIITMOHATBHBIX LIEHTPOB;

npu oOpaiieHuu 3asBUTENI B MHOTO(DYHKIMOHAJIBHBIM LEHTP JHUYHO, IO
TeneoHy, MOCPEACTBOM IMOYTOBBIX OTIPABICHUH, TUOO 10 JICKTPOHHOH MOYTE.

[Ipu nuuynom oOpameHun pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpA
noApoOoHO nHPOpMUpyeT 3asgBUTENCH 110 HHTEPECYIOMINM UX BOIPOCAM B BEKIMBOU
KOppEeKTHON QopMe ¢ HCHOIb30BaHUEM O(MUIIMATIBHO-/IEIOBOTO CTHJISL PEYH.
PexoMeHnnyemoe BpeMs IpeOCTABICHUSI KOHCYIbTALMU - HE Oosiee 15 MUHYT, Bpems
OXKHUJIaHUS B OYEpEeIU B CEKTOpPE MHPOPMUPOBAHUS JIJIsl MOJydeHUs] HHPOPMAIUU O
MYHHUIUNAIbHBIX YCIyrax HE MOXET IMPEBBIMIATh 15 MUHYT.

OTtBer Ha TeleQOHHBIH 3BOHOK JIOJDKEH HAyMHATHCS € UHGOpMaUUU O
HAaUMEHOBAHUU OpraHu3aiuu, GamMuiInu, UMEHH, OTYECTBE U JOJDKHOCTU pabOTHUKA
MHOTO()YHKIHOHAJIBHOTO LEHTpA, MPUHSBILIETO TeseOHHBIN 3BOHOK.
NHnuBuayadpHOE YCTHOE KOHCYJIBTUPOBAHUE NPU OOpalIeHUH 3asBUTENSA 11O
Tesne@oHy paOOTHHK MHOTO(YHKIMOHAIBHOIO IIEHTpa OCyIllecTBseT He Oosiee 10

MUHYT.
B cinywae ecnau nng moAroTOBKH OTBETa TpeOyeTcs 0oJiee MPOaOKUTEIBHOE
BpeMs,  paOOTHUK  MHOTO(QYHKIHOHAJIbHOTO  IIEHTpA, OCYIIECTBIISFOLIHAMN

WHJIUBUIYATbHOE YCTHOE KOHCYJIBTHPOBAHWE MO Telae(OHY, MOXKET NPEIATOKUTH
3asIBUTEJIO:

U3JIOKUTH 0OpalieHne B TMCbMEHHOU opMe (OTBET HampaBisieTcs: 3asiBUTEIIO
B COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B OOpaIlCHUN);

Ha3HAYUThH JAPYroe BpeMsl JJisi KOHCYJIbTAIUH.

[Ipy KOHCYIBTHPOBAHWU TIO MHUCHMEHHBIM OOpalieHUsIM 3asiBUTENICH OTBET
HaIpaBisieTCsl B MUCHbMEHHOM BHJIE€ B CpoK He mo3gHee 30 KalleHZapHBIX JTHEH ¢
MOMEHTa peTrHcTpanuu oOpamieHus: B ¢GopMe dJIEKTPOHHOTO TOKYMEHTa IO aapecy
DJEKTPOHHOW  TMOYTHl, yKa3aHHOMY B  OOpameHWH, TOCTYNUBIIEM B
MHOTO(YHKIIMOHAJIBHBIA MEHTP B (GopMe DJJISKTPOHHOTO JOKYMEHTa, H B
NUCHbMEHHOW (QopMe TI0 TIOYTOBOMY ajpecy, YKa3aHHOMY B oOOpalleHHH,
MOCTYIHUBIIIEM B MHOTO(QYHKIIMOHAIBHBIN IEHTP B MUCbMEHHOU (opme.

Brigauya 3asiBUTEJII0 Pe3yabTaTa NMPeA0CTABICHHUS
MYHUIUNAJTBHON yCIyTH

6.3. [Ipu Hanmuuuu B 3aABICHUM O MPEJOCTABICHUU MYHUIIMTIATBLHOU YCIyTH
yKa3aHUs O BbIJadye PEe3yJIbTaTOB OKa3aHUS YCIYTHd 4depe3 MHOTO(PYHKIIMOHAIbHBIN
IEHTp, YTIOJTHOMOYEHHBIN OpraH MepemacT MOKYMEHThl B MHOTO(DYHKIIMOHATBHBIN
HEeHTp Ui TOCHEAYIONed BbIJAuM 3asBUTENI0 (MPEICTABUTENI0) CIOCOO0OM,
COIJIACHO 3aKJIIOYEHHBIM COTJIAIIEHUSM O B3aUMOJCHCTBHM 3aKJIFOUYCHHBIM MEXKIY
YHNOTHOMOYEHHBIM OpPraHOM U MHOTO()YHKIMOHAIBHBIM ILIEHTPOM B TOPSIKE,
YTBEP)KJAECHHOM TocTaHoBieHUeM IIpaButensctBa Poccuiickoit denepauuu ot 27



centsiops 2011 r. Ne 797 «O B3auMOJICHMCTBUU MEXITY MHOTO(YHKIIMOHATBHBIMU
LHEHTPAaMH TPEAOCTaBICHHUS TOCYJAapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYr U
dbenepalbHbIMU OpTraHaMU HMCIOJHUTEIbHOW BJIACTH, OpPraHaMu TOCYAapCTBEHHBIX
BHEOIO/KETHBIX  (OHJOB, OpraHaMH TOCYJapCTBEHHON  BJIAcTH CYOBEKTOB
Poccuiickoit ®enepanuu, opraHamMm MECTHOTO CcaMmoOylpaBieHus» (maiee -
noctanoBieHue Ne 797).

[Topsinok u Cpoku nepenadyr Y HOJTHOMOYEHHBIM OPTaHOM TaKUX JOKYMEHTOB B
MHOTO(YHKIIMOHATBHBIN IEHTP OMPEACNSIOTCA COIJIAIEHHUEM O B3aMMOJCHCTBUH,
3aKJIIOYCHHBIM UMU B ITOPSJIKE, YCTAHOBJIEHHOM NOCTaHOBIeHUEM Ne 797.

6.4. Ilpuem 3asBuTesneit A BbIJAYM TOKYMEHTOB, SBIISIIOLIUXCS PE3yJIbTATOM
MYHHUIUNAIBHOW YCIYyTH, B MOPSAKE OYEPEIHOCTH MPHU IOJYYEHUH HOMEPHOTO
TaJloHA U3 TEPMHUHAJIA JIIEKTPOHHON OYepeId, COOTBETCTBYIONIETO IEIU 00palieHus,
1100 1O MPEeABAPUTEIIHLHOMN 3aIUCH.

PaboTHUK MHOTO(QYHKIMOHAIBHOTO LIEHTPA OCYILIECTBISET CJIEAYIOIIHE
NEUCTBUS: YCTAHABIMWBAET JIMYHOCTH 3asBUTENSI HAa OCHOBAHUU JIOKYMEHTA,
YAOCTOBEPAIOLIEr0 JIMYHOCTh B COOTBETCTBMM C 3aKOHOAATEIbCTBOM Poccuiickon
denepanuu;

NpPOBEPSAET MOJHOMOYHUS MpeAcCTaBUTENs 3asBUTENs (B ciaydae oOpalleHHs
MPEICTaBUTEIA 3asIBUTENS);

ONpENEIAET CTaTyC UCTIOHEHUS 3asaBiaeHus 3assurens B [ NC;

pacnedarsIBaeT pe3ysIbTaT NPEAOCTABICHUS MYHUIMIIAIBHONW YCIYTH B BHJE
AK3EeMIUISIpa 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM HOCHUTENIE M 3aBEpSAET €ro ¢
MCIIOJIb30BAHUEM I€YaTH MHOTO(PYHKIIMOHAIBHOTO LIEHTpa (B MPEeAyCMOTPEHHBIX
HOPMAaTHBHBIMH ITPAaBOBbIMH akTaMu Poccuiickon ®denepaunu ciydasx - medaTtu ¢
uzo0paxkenneM ['ocynapctBennoro repba Poccuiickoit denepanun);

3aBepsieT JK3EMIUISP 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE ¢
UCIIOJIb30BAaHUEM TeYaTH MHOTO()YHKIMOHAIBHOTO LEHTpa (B MPEayCMOTPEHHBIX
HOPMAaTUBHBIMH IPABOBbIMU akTaMu Poccuiickon denepauuu ciaydasx - Me4aTu C
nzobpaxxenueM ['ocymnapctBernHoro repoa Poccuiickoit denepanun);

BBIJAET JOKYMEHTBhl 3asBUTENI0, NpPU HEOOXOJMMOCTH 3alpaliuBaer y
3asiBUTEIIS TOANUCH 32 KaXKAbIN BbIJAHHBIA JOKYMEHT;

3aIpalInBaeT Ccorjiacue 3asBUTENS HA y4acTHE B CMC-ONPOCE Ul OLEHKH
KauyeCcTBA MPEJOCTaBICHHBIX YCIYT MHOTO(QYHKIIMOHATIBHBIM LIEHTPOM.

6.5. B cuyuae mnpenocraBieHus pokymeHtoB uepe3 EII'Y, pesyabrar
NpEJOCTaBICHUS YCIyru (OpMHUpPYyeETCsl aBTOMATUYECKH B JJIEKTPOHHOM BHUJIE H
MOANUCHIBAETCA YCHJICHHON KBaTU(PUIIUPOBAHHON TMOINMUCHIO YIIOTHOMOYEHHOTO
Ju1a.

6.6. YIOJTHOMOYEHHBIM OpPTraHOM BEAETCS JJICKTPOHHBIA PEECTp PEIICHUI
MPEIOCTaBICHUS TOCYAaPCTBEHHON MYHUIIUNIAIBHON YCIYTH.



[Tpunoxenue Ne 1
K AIMUHHUCTPATUBHOMY pETJIaMEHTY
M0 MPEJOCTABICHUIO MYHUIIUNIAIBHON yCIyTH
dopmMma penieHus 0 NPEOCTaBICHUY MyHUIIMTIAIbHON YCIyT U

Anmvunuctpauus KoBpoBckoro paiioHa

Komy:

PEHIEHUE
O IIPEAOCTABICHUU MYHULIMIIAJIBHON YCIyI'!
«Opra"uzanus OTapIXa U 03J0POBJIEHUS AETEN B KAHUKYJISIPHOE BPEMSD)

oT No

PaccmotpeB Bamie 3asaBinenue ot No
agMuHUCTpanren KOBpOBCKOro pailoHa IMPUHATO PELIEHHE O NMPENoCTaBlIeHMM Bam
KOMIICHCAllUM CTOMMOCTH IIyTE€BKM B OPraHM3alMI0 OTAbIXa JEeTed MU HX
03JI0POBJICHUS.

JlononauTenpHAs UHPOpMAITUS:

Honxcnocme u PHUO compyonuka, npunaguieco peuieHue CaeneHust
00 2JIeKTPOHHOMU
IIoAIINMCH




[Tpunoxenue Ne 2
K AIMUHHUCTPATUBHOMY pETJIaMEHTY
M0 MPEJOCTABICHUIO MYHUIIUNIAIBHON yCIyTH

®opma penieHus 00 0TKa3ze B MPEIOCTABICHUNA MYHUIUMIIAIIBHON yCIyTH
Anmvunuctpauus KoBpoBckoro paiioHa

Komy:

PEIIEHUE
00 OTKa3e B MPEIOCTaBICHUU MYHUIIMTIATLHONU YCIYTH
«OpraHn3zanus OTAbIXa U 03I0POBJIEHUS JETEH B KAHUKYIISIPHOE BPEMSI»

oT No

Paccmotpes Bamie 3asaBinenue ot No
YIIOJJHOMOYEHHBIM OpPraHoM aaMuHHUCTpanued KoBpOBCKOro paiioHa NPUHATO
pemieHne 00 OTKa3e B MPENOCTaBIeHUMM BaMm KOMIEHCalMu CTOMMOCTH MYTEBKH B
OPTraHU3aLMIO OTAbIXA IETEH U UX 030POBIICHHUS:

Ykazamo ©®UO u oamy poocoenus 3as6umens, pebenxa

1O CJICAYHOIIUM OCHOBAHUAM:

Ne myHkTa HaumeHoBaHMEe OCHOBaHMS JJIs PazbsicHenue npuunH
aIMAHACTPATHUBHOT'O 0TKa3a B COOTBETCTBHUH C OTKa3a B MPEJOCTABICHUMN
perjaaMeHTa €IMHBIM CTAHJIAPTOM yCIIyTH
2.12 OTCYTCTBHE OCHOBAaHUH sl
MPETOCTABICHUS
MYHULIMITATBHON YCIYTH
2.12 MpeACTaBlIeHHE 3asiBUTEIIEM
HEJOCTOBEPHBIX CBEACHUM U
JIOKYMEHTOB
Honxcnocmo u PHUO compyonuka, npunsaguieco peuieHue CBCI[GHI/IH

00 AJIEKTPOHHOM
MIOIITACH




JlononHuTenbHas nHGoOpManus:

Bbl BripaBe mOBTOPHO OOpaTUTHCS B YIIOJIHOMOUYEHHBIH OpraH C 3asBJICHUEM O
IIPEIOCTABICHUA  MYHULHNAJIBHOM  YCIYTH IIOCJI€  YCTPAHEHMUS  YKAa3aHHBIX
HApPYLICHUU.

JlaHHBII OTKa3 MOXET ObITh 00KalloBaH B JOCYA€OHOM TMOPSAKE MyTeM
HaIpaBJICHHUS ’Kal00bl B YIIOJTHOMOYEHHBIN OpTraH, a TakXe B Cy1eOHOM MOPSIKE.

Honxcnocmo u @HUO compyonuka, npunsaguieco peuieHue CBCI[GHI/IH
00 3JIeKTpOHHOM
IIOAIIMCHU




[Tpunoxenue Ne 3
K AIMUHHUCTPATUBHOMY pETJIaMEHTY
M0 MPEJOCTABICHUIO MYHUIIUNIAIBHON yCIyTH

dopma 3asBIICHUA O IPEAOCTABICHUN MYHULIUTIIAJIBHON yCIyTH

B apmunaucTpanuto KoBpoBckoro
paiiona Bnagumupckoit ob6iactu

oT

TCJI.

3ASBIIEHUE

HpOIHy IMIPONU3BCCTU KOMIICHCAIINIO YaCTH PACXO0a0B Ha HpI/IO6p€TeHI/I€ IIYTCBKU B
OpraHM3anrio OTAbIXa I[@Teﬁ N HUX O340POBJICHUA

(HaMMEeHOBaHWE OpraHU3aIMHU OTJbIXA JETEH U UX 03/I0POBIICHUS )
C «_ » 202 . mo «__ » 202 r. g Moero
pebeHka

(bamMuust, ©Ms1, OTUECTBO, JAaTa POKIACHUS pPEOCHKA)

, TpoxkuBawmouero no azapecy: KoBpoBckui
panoH, ,
ydamerocsa KJ1acca HIKOJIBI.

JleHexHbIe CpeICTBA MPOIITY NEPEUYUCIIUTD:
Ha nuuesoit cuer Ne , OTKpBITBIA B
KPEIUTHOW OpPTaHU3aIuu

HAUMeHOoB8AHUEe

C nopsakoM TpefoCcTaBieHUsS  KOMIIGHCAIlMM  4YacTH  pacxoJOoB  Ha
npuoOpeTeHrne MYTEBKM B OpraHU3alUIi0 OTAbIXa JeTell M MX O3J0pOBJICHUS
O3HaKOMJIEH(Q).

(moamuce)

Pe3ynbTaT MyHUIIMIIAIIBHON YCIYTH MPOITY BBIAATH CIAEIYIOIINM CIIOCOOOM:

[] mocpeacTBoM JIUYHOTO OOpalieHus B Y TOJIHOMOYCHHBIN OpraH;

[1 B hopMe 2EKTPOHHOTO JOKYMEHTA,

[1 B hopme moxymeHTa Ha OyMa)KHOM HOCHUTEIIE;

[] mouToBBIM OTHmpaBlieHWEM Ha aJpec, yKa3aHHbI B 3asBICHUH (TOJBKO Ha
OyMakHOM HOCHUTEIIE);

[] orpaBneHueM mo 3MeKTPOHHOU modTe (B opMe IIEKTPOHHOTO JOKYMEHTa U
TOJIBKO B CIIy4asiX, NPSIMO NPEAYCMOTPEHHBIX B JEUCTBYIOIIMX HOPMATHUBHBIX



PaBOBBIX AKTaX);

[] mocpeacTBOM JIMUHOTO OOpalieHUs] B MHOTO(YHKIIMOHATIBHBIA IIEHTP (TOJIBKO
Ha OyMa>XHOM HOCHUTEJIE);

[] mocpencrBom HampapineHuss depe3 EIIY (Tombko B (opMme 3IEKTPOHHOTO
JIOKYMEHTA).

(moamnucs)

Jlato coryacue Ha 00OpabOTKY yKa3aHHBIX BBIIIE MOMX MEPCOHAJIBHBIX JTAHHBIX,
a Tak)Ke TEPCOHATBHBIX JaHHBIX MOEro peOeHKa B oObeme, HEOOXOAMMOM IS
IIPEAOCTABIICHNS] MYHULIUIIAJIbHON YCIYTH.

(moamucek)

« » 20 1. Ilonnuce




[Tpunoxenue Ne 4

K AIMUHHUCTPATUBHOMY pETJIaMEHTY
M0 MPEJOCTABICHUIO MYHUIIUNIAIBHON yCIyTH

®opma penieHus 00 0TKaze B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS

IIPEJOCTABIICHUS YCIYTH

Anmvunuctpauus KoBpoBckoro paiioHa

Komy:

PEHIEHUE

00 oTkase B IMpueM< 10KYMCHTOB, HGO6XOI[I/IMI>IX I IIPEA0CTABIICHUA YCIYTI'
((OpFaHHSaI_[I/ISI OTAbIXa U O3J0POBJICHUA HCTGI;’I B KaHUKYJIIPHOC BPCM:I»

oT

Paccmotpes Bamie 3asaBinenue ot

PYKOBOACTBYSICh

No

No

b

agMuHucTpanue KoBpoBCKOro paiioHa MpUHSATO pelieHue o0 OTKa3e B MpUEMEe U
pPErUCTpAlUU JOKYMEHTOB I10 CJIEAYIOIIUM OCHOBAaHUSAM:

Ne myHkTa
aIMUHUCTPATUBHOTO
perilameHTa

HaunmMeHoBaHME OCHOBaHMS JIRIG. |
OTKa3a B COOTBCTCTBHUH C
CAVHBLIM CTAaHAAapPTOM

Pa3zpsacHenue npuumnH
OTKa3a B MPENOCTABICHUU
YCIIyTH

2.11.1

3asgBIECHHE O NPEAOCTABICHUU
yCIYyrd TOJAHO B OpraH WIH
OpraHu3aluilo, B [OJHOMOYHUS
KOTOPBIX HE BXOJUT
IPEJOCTABICHUE YCIYT

2.11.2

[IpencraBieHHbIe JOKYMEHTBI
COJIEp>KaT HCIIPABJICHUS TEKCTa,
HE 3aBEpPEHHbIE B  TMOPSIKE,
YCTaHOBJICHHOM
3aKOHOJaTeNIbCcTBOM Poccuiickon
Denepaunu

2.11.3

3asgBieHHE MOJAaHO JIMIIOM, HE
HUMCIOIIIUM MOJHOMOYHUN
MPEACTABIIATH UHTEPECHI
3aaBUTENA




2.11.4 [IpencraBiaeHHbIC 3asgBUTEIIEM
JOKYMEHTBI YTPATHJIM CHJIy Ha

MOMEHT oOpaleHus 3a
MOJIy4YEHUEM yCIyru
(IOKYMEHTBI, YJIOCTOBEPAIOIINE
JAYHOCTD, JTIOKYMEHTHI,
MOJITBEPKIAIOIINUE MOJTHOMOYMS
MIPEICTABUTEIS)

2.11.5 Henomnnoe 3aMoJIHEHHE

00s3aTeNbHBIX TIOJIed B (opme
3ampoca O  MPEJoCTaBICHUU

yCIyTH (HemocToBEpHOE,
HENPABUIBHOE)
2.11.6 ITonaya 3asIBJICHUS 0

NpEeAOCTaBICHUU  YCIYTH U
JOKYMEHTOB, HEOOXOIUMBIX IS
NpeAoCTaBICHUsI  YCIyTH, B
AJEKTPOHHOU bopme C
HapylmIeHHEM  yCTaHOBJIEHHBIX
TpeOOBaHMI

2.11.7 Hecob6mronenne ycTaHOBJICHHBIX
CcTaTbhbeun 11 denepanbHOrO

3akoHa oT 06.04.2011 Ne 63-®3
«O06  SIEKTPOHHOW  TOIIUCH»

YCIIOBUU IIPU3HAHUSA
JNEUCTBUTEIBHOCTH, YCUIJICHHOUN
KBaJU(DUIIMPOBAHHOM

BJIEKTPOHHOW MOJIMUCH

JlonotHUTENbHAS HHPOPMAITHS:

Br1 BipaBe MOBTOPHO OOpaTUTHCS B YIIOJTHOMOYEHHBIA OpPTaH C 3asBICHHEM O

IIPEIOCTABIICHUA  MYHULMIAJIBHOM  YCIYTH  IIOCJE
HApYILICHUN.

YCTpPaHCHUA YKa3aHHbIX

JlaHHBI OTKa3 MOET ObITh 00XajoBaH B JOCYJIEOHOM TMOPSAKE IyTEeM
HaIpaBJICHUS KaJIO0bI B YIIOJTHOMOYEHHBINA OpPTraH, a TAK)KEe B CyIcOHOM TOpSIIKE.

Honxcnocmo u PHUO compyonuka, npunaguieo peuieHue

CBenenus
00 AJIEeKTPOHHOMN
HOJIUCH




[Tpunoxenue Ne 5

K AIMUHHUCTPATUBHOMY pETJIaMEHTY
M0 MPEJOCTABICHUIO MYHUIIUNIAIBHON yCIyTH

Cocras, nocj1e10BaTeJIbHOCTH U CPOKY BBINOJHEHUS aIMUHUCTPATHBHBIX Npoueayp (AelcTBUIl) MpH
NpeaoCTABJIEHUH MYHHUIIUNIAJIbHOM yCIYT’

OcHoBaHue aJis Conepxanue Cpok JlosxkHOCTHOE Mecto Kpurepuu PesynbTar
Havaja aJMUHHUCTPATUBHBIX BBIITOJTHEH JIuno, BBIIIOJIHCHUS IPUHATHS aJMUHHUCTPATUBHOIO
aIMUHHUCTPATUBHOMN JNeUCTBUI ust OTBETCTBEHHOE 3a | aJAMHUHHUCTPATUBHOI peleHus JEUCTBUSA, CIIOCOO
IIpoLEaYyphI aIMUHHUCT BBIIIOJIHEHUE 0 bukcauuu
pPaTUBHBIX | QIMHHHCTPATUBHBIX | JACHCTBUSA/UCIIONB3Y
NEeNCTBUN NEeNCTBUN eMas
nH(pOpMaIMOHHAS
CHCTEMA
1. IIpoBepka TOKYMEHTOB U PETUCTpallUsl 3asBICHUS
Ilpuem u  mposepka | 1 paboumii YOJIHOMOYEHHBIN Perucrpanus
KOMIIJIEKTHOCTH JICHb opran / TUC 3asBJICHUS U
JIOKYMEHTOB Ha nokymenTos B 'IC
HaJlnyue/0TCyTCTBHE (mpucBoeHue HOMepa
OCHOBAHHUH ISl OTKa3a B U 1aTUPOBaHUE);
npueme JIOKYMEHTOB, Ha3HA4YCHUE
MIPETYCMOTPEHHBIX JOJKHOCTHOIO JIULA,
IIYHKTOM 2.7 OTBETCTBEHHOI'O 32
IToctynnenue AJIMUHUCTPAaTUBHOTO [IPEOCTABICHUE
3asBICHUS U | periaMeHra HomxHOCTHOE JTHIIO MYHHUIUTIAIbHON
JOKYMEHTOB  1s | B cirydae BbIsBiIeHHS | | paGoumii | YIIOJTHOMOYEHHOTO YCIIyTH, U IIepeaaya
MPEIOCTABICHUS OCHOBAaHUU JJIs1 OTKa3a B JI€Hb oprasa, €My JOKYMEHTOB
MYHULUTIAIbHOU nprueme JOKYMEHTOB, OTBETCTBEHHOE 32
yCIIyTu B | HalpaBJIEHHUE 3asBUTEIIO Mpe0CTaBICHUE
VYI0JIHOMOYEHHBIN | B 3JIEKTPOHHOU (popme B MYHULHANIAIBHOU
opraH JUYHBIA  KaOMHET Ha yCIyTu

EIII'Y yBenomiieHus o




HEJOCTAaTOYHOCTHU

MPE/ICTABICHHBIX
JOKYMEHTOB, c
yKa3aHHUEeM Ha
COOTBETCTBYIOLIUI
JTOKYMEHT,
IPEeAYyCMOTPEHHBIN
IIYHKTOM 2.11
AJMUHUCTPATUBHOTO
pernameHta aubo o
BBISIBJIGHHBIX

HapywmeHusx. JlaHHbie
HEJJOCTAaTKU MOT'YT OBITh
HalpaBJIeHbI

3asBUTENIEM B TedyeHue |
pabodero mHSA CO JHS

MOCTYIUIEHUS
COOTBETCTBYIOIIETO
YBEOMJIEHUS
3asBUTEIIIO.

B ciyyae
HETIPEe/ICTaBICHUS B
TEUEHHE YKa3aHHOTO
Cpoka HE00XO0IMMBIX

JOKYMEHTOB (CBEACHMI
U3  JIOKYMEHTOB), He
UCIIPaBIICHUS

BBISIBJICHHBIX

HapYLICHUH,

¢dbopmupoBaHue u
HaIlpaBJICHUE 3asBUTEIIIO
B 2JIEKTPOHHOU Qopme B
JUYHBIA ~ KaOuWHET Ha
EII'Y yBenomnenus o6
OTKas3e B npueMe




JIOKYMEHTOB,
HEO00XO0IUMBIX s
Npea0CTABICHUS
MYHUIUIIAIBHON
YCIYIrH, C YyKa3aHHEM
MPUYUH OTKa3a

B cuywae otcyrcTBHsS
OCHOBAHUHU IS OTKa3a B
npueMe JOKYMEHTOB,
PEeIyCMOTPEHHBIX
IIYHKTOM 2.11
AJIMUHHCTPATUBHOTO
periameHTa,
perucrpanus 3asBIICHUS
B DJIGKTPOHHOH  0a3ze

JIOIDKHOCTHOE JTUIIO
Y oIHOMOYEHHOTO
oprasa,
OTBETCTBEHHOEC 3a
perucTpaIuio
KOPPECIOHICHIINHU

JAHHBIX 1O  YYeTy
JOKYMEHTOB
[IpoBepka 3asBIEeHUA U
JOKYMEHTOB, Hanpasnennoe
MpPEACTaBICHHBIX  JUIsS 3asIBUTEIIO
MIOJTyYEHHUS 1 pabGounit JIEKTPOHHOE
MYHUIIUTAIbHOUN yCIyru JI€Hb JIOJIKHOCTHOE JIMLIO coo0IIeHHe O IpuemMe
Hanpasnenue YII0THOMOYEHHOT O Hanuuue/orcyrc | 3asBiIeHus K
3asIBUTEIIIO oprasa, TBUE OCHOBAaHUH | PACCMOTPEHHIO JIMOO
3JEKTPOHHOTO OTBETCTBEHHOE 3a JUI1  OTKa3a B | OTKaza B  IIpUEME
COOOIIEHUsI O TIpHUeMe IIpPEe10CTaBICHUE npueme 3as1BJICHUS K
3asBJICHUS K MYHULATIAIbHON JIOKYMEHTOB, PacCMOTPEHHUIO
PaccMOTPEHUIO 160 yCIyTH peayCMOTPEHH
OTKa3a B npueme BIX IyHKTOM 2.11
3asBJICHUS K AJIMUHUCTPATHB
PaccMOTPEHUIO C HOT'O perjiaMeHTa
000CHOBaHMEM OTKa3a

2. PaccMOTpeHNE OKYMEHTOB M CBEIEHUN
ITaker \ IIpoBeneHue \ \ OcHoBanus \ ITpoext pesynbTaTa




3apETUCTPUPOBAHH | COOTBETCTBUSA JloJKHOCTHOE UL OTKa3a B | IPEIOCTABJICHUSA
BIX  JOKYMEHTOB, | TOKYMEHTOB M cBeJeHui | 1 pabounii | YIOJIHOMOUYEHHOTO | YIOJIHOMOYEHHBIH | MPEAOCTABICHUH | MYHULIUINIAIBHOM
IIOCTYIUBIINX TpeOOBaHUAM JI€Hb oprasa, opran / I'C MYHUIMOAIBHON | yciyru 1o  ¢opme,
JOJ>KHOCTHOMY HOPMAaTUBHBIX OTBETCTBEHHOE 3a yCIyTH, IIPUBEJCHHOMN B
auny, IIPAaBOBBIX aKTOB IIPEOCTaBICHUE IPeNyCMOTPEHH | npuiokeHusx Ne 1, 2
OTBETCTBEHHOMY 32 | IIPEOCTABJICHUS MYHHIUIIAIBHON ple MMyHKTOM 2.12 | K
IIpeOCTaBICHUE MYHULUIIAIBHOU yCIIyI'd yCIIyru AJIMHHHUCTPATUB | aJMUHHUCTPATUBHOMY
MYHUIUIIAIBHON HOI'O peryiaMeHTa | perJIaMeHTy
yCIIyru
3. Ilpunstue pemenus
[IpunsTne pemeHus o JomxHOCTHOE JINIO Pesynprar
IIPEJOCTaBICHUH VY II0THOMOYEHHOT O IpeoCTaBICHUS
IIpoekT pe3ynprara | MyHMIUNAIBHON YCIYI'H oprasa, MYHHIUIIAIBHON
IIPENOCTaBIEHUS umm o0  oTkaze B OTBETCTBEHHOE 3a yciayru 1o  ¢opme,
MYHHUIUITAIBHON IIPEOCTaBICHUHI IIPEIOCTABICHHUE IIPUBECHHOU B
yciyru no ¢opme, | yCIyru. 1 pabGounii | MyHULIUIIATBHOM YOJIHOMOYEHHBIN npunoxeHusx Ne 1, 2
IIPUBEICHHOMN B | ®opmupoBaHue JICHb YCIyTH, opran / TUC K
npunoxeHusx Ne 1, | pemenuns 0 PYKOBOJUTEIIb aIMUHHUCTPATUBHOMY
2 K | IPEIOCTaBICHUH YNOJIHOMOYEHHOT O periaMeHTy,
aIMUHUCTPATUBHO | MYHULMNAIbHON yCIyru OpraHa WA UHOE MOAIACAHHBIN
MY perjiaMeHTy uma o0 oTKaze B YIIOJTHOMOYEHHOE YCUIIEHHOHN
MIPEIOCTaBICHUHN UM JIULO KBaJIM(PUIIMPOBAHHOMN
YCIyTH. HOJINCHIO
PYKOBOAUTEIIA
YII0ITHOMOYEHHOTO
OpraHa WM HHOIO
YIOJIHOMOYEHHOT O
UM JIULa
4. Belgaya pe3ynbTara
®opmupoBanue u | Perucrpanms ITocne JIOIKHOCTHOE TUILO | Y TOJHOMOYEHHBIN BHecenne cBeaeHuit
perucrpanus pesynbTara OKOHYaHUsA | YIIOJHOMOYEHHOTO opran / T'NC 0 KOHEYHOM
pe3ynbTara MPEIOCTABICHUS poLEnyp oprasa, pe3ynbTare
MYHULHAIbHOU MYHULIUIAIBHOMN yCIyTru bl OTBETCTBEHHOE 32 IIPEOCTABICHUS




yCIyTH, NPUHSATHUS MpEIOCTaBICHUE MYHHUIUITAIbHON

YKa3aHHOI'O B pelieHus MYHHUIUTIAIBHOMN yCAyTH

MMYHKTE 2.4 (B oOmMi YCIAYyTH

AJIMUHHCTPATUBHO CpOK

ro perjiaMeHTa, B IperocTaB

dbopme JeHUS

3JIEKTPOHHOTO MYHHIMIIA

nokymenta B [MC JBbHOM

YCIyT'H HE
BKJIIOUYAET
cs)

Hanpasnenue B | B cpoku, | JomxkHOCTHOE MMLO | YTHOJTHOMOYEHHBIN | YKa3zaHue Brigaua pesynbrara
MHOTO(YHKIIMOHAIBHBIA | YCTaHOBJE | YTOJIHOMOYEHHOTO opran / AUC 3asBUTEIIEM B | MyHULIMIIAJIbHOM
LEHTP pe3yabTara HHBbIE oprasa, MO 3ampoce croco0a | ycliyru 3asiBUTENIO B
MYHUIUIIAIbHON COIJIallleH | OTBETCTBEHHOE 3a BBIJIAYU dbopme  OymMakHOTO
yCIIyrd, YKa3aHHOIO B HEM O IpeOoCTaBIEHUE pe3yabTara JIOKYMEHTA,
MYHKTE 2.4 | B3auMoOJiell | MyHULHMNAJIbHOU MYHHUIUMNIAIBHON | TOATBEPKIAOIIETO
AJIMUHUCTPATUBHOTO CTBUU YCIAYyTH yCIIyTu B | coJiepxKaHue
perinamenta, B (dopme MEXIy MHOTO(QYHKIIHOH | DJIEKTPOHHOTO
3JEKTPOHHOTO YnoaHomo albHOM IIEHTpE, | JOKYMEHTa,
JTOKYMEHTA, YEHHBIM a TaKXke mojaya | 3aBEpEHHOro
MOANMCAaHHOTO OpraHoM u 3ampoca  uepe3 | mevyaThblo
YCUJIEHHOM MHOTOYH MHOTO(QYHKIIHOH | MHOTO(YHKIIMOHAJIbH
KBAJIM(UIIPOBAHHOU KI[MOHAJIbH aJTbHBINA IIEHTP oro LEHTPA;
3JIEKTPOHHOM MOANHUCHIO bIM BHECEHHE CBEJICHUN B
YIIOJTHOMOYEHHOTO LIEHTPOM I'nc 0 BBIJjaue
JOJKHOCTHOTO auna pe3ynbTara
YOJTHOMOYEHHOTO MYHHUUIUTIAIbHON
oprasa yCIAyTU
Hanpasnenue B nenn JlOIKHOCTHOE JTUTIO Pesynbrar
3a8BUTENI0 pe3yjbTaTa | perucrtpan | YMOJIHOMOYEHHOTO MYHUIUTTAIBHOMN
MpeoCTaBICHUS 1707 oprasa, yCIIyTH,
MYHHUIMNIAIBHON YCIYTH | pe3yJlbTaT | OTBETCTBEHHOE 3a HanpaBJICHHBII
B JIMYHBIA KaOWHET Ha a MPEIOCTaBICHUE 3aBUTEIIO B IMYHBINA
EIIT'Y [IpEI0CTaB MYHUIUIAIBHON kabuner Ha EINI'Y




JIEHUSA YCIAyTH
MYHHIUIIA
JILHOM
YCIyTH

5. BHeceHHe pe3ynbTaTa MyHUIUMIIAIBHON YCIYTH B PEECTP PELICHUN

dopmupoBanue u | BHecenue cBeaeHuir o | 1 pabouwmii | JJoKHOCTHOE JIUIIO I'nc Pesynbrar
perucrpanus pe3yabTare JI€Hb VY1101HOMOYEHHOT O IIpeOCTaBIEHUS
pe3ynbTara MpeoCTaBICHUS oprasa, MYHULUTAIbHOM
MYHULHUTAIbHOM MYHULIUTAIbHOU OTBETCTBEHHOE 3a yCIIYTH, YKa3aHHBIN B
yCIIyTH, yCIYTd, YyKa3aHHOM B MpeocTaBiIeHUE nyHkTte 2.4
YKa3aHHOI'O B | IYHKTE 2.4 MYHHIUITAIBHON AJIMUHUCTPATUBHOTO
MYHKTE 2.4 | AAIMUHUCTPATUBHOTO yCIyTH periamMeHTa BHECEH B
AJIMUHUCTpPaTUBHO | perjaMeHTa, B pEecTp peectp

ro periaMeHTa, B | pelleHUui

dbopme

3JEKTPOHHOTO

nokymenta B [MC




